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	IRS Form 941-X is known as the "Adjusted Employer Quarterly federal tax return Claim or Refund" which is strictly used for the correction of the federal tax return claim or a refund. You can use this form to correct Form 941-SS and note that it needs correction for each quarter, you must use a separate Form 941-X for it.



	Your Best Solution to Fill out IRS Form 941-X



	Without even breaking a bank, you can acquire one of the best tools in PDF edition which you can use in filling PDF forms. This tool is Wondershare PDFelement - PDF Editor. It is the best solution to fill out your IRS Form 941-X and any other PDF form.
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	Its form filling features are top class, providing all tools needed in the competition of any PDF form. Form writing on forms to checking boxes, PDFelement has provided a solid platform for professional to work on PDF's without stress.



	 



	It is not just about form filling that makes PDFelement the best in the PDF solution niche, it is it's all in one capability that makes the difference. It has a friendly user interface that is easy to navigate and use, it supports digital signature for your forms, you can water mark your PDF documents, editing, splitting and merging of PDF documents is as easy as ABC with the software. In all, it is a great tool and no wonder it is widely used around the world because it is available on Windows and Mac platform.





	Instruction for IRS Form 941-X



	The following instruction is applicable for anyone who wants to fill out the IRS Form 941-X. Follow the step by step guide below.



	Step 1: Get the softcopy of the form at the official website of the Internal Revenue Service of the Department of Treasury. You can also download the filling instructions to make it easier. Open the downloaded copy on PDFelement and start filling it out with the program.



	 



	Step 2: On the top left of the form, enter the information required on the boxes. Enter your employer identification number, your real name and your trade name if you have any, and your address. Your address should contain number, street, suite or room number, city state and zip code. If your address is a foreign country, then enter the foreign county name, the foreign province or county and the foreign postal code.



	Step 3: On the top right side is a block of entries to be made. Check the type of return you are correcting. It should be Form 941 or form 941-SS, then check the one quarter you are correcting. Check box 1, if first quarter, check box 2 if second quarter, check box 3 if third quarter and check box 4 if last quarter. Then enter the calendar year you are correcting and enter the date you discovered the errors.



	Step 4: Go to Part I and select only one process. The process are the adjusted employment tax return which must be checked if you underreported amount or over reported amount and if you are correcting both over and under reporting on the form. The second process is claim. You must check the claim box if you over reported amount only and want to use the claim process to ask for refund.



	 



	Step 5: Proceed to Part 2 and complete the certifications. There are certifications statements on line 3 to line 5, read them carefully and check the boxes as required. Note that some statements are dependent on what you checked on Lines 1 and 2, therefore ensure you read and understand the statement properly.



	 



	Step 6: Go to Part 3 and enter the corrections for this quarter. But note that if any line does not apply, then leave it blank. You will enter the corresponding amounts in column 1, 2 and 3 as well as the tax correction on column 4 for lines 6 to 19b, see further instructions were applicable.  However, for line 20, combine the amounts on line 18 and 19a of column 4 and that is the total.



	 



	Step 7: Go to Part 4 and explain your corrections for this quarter. If corrections include both over reporting and under reporting then check box 21. But, if any of the corrections involve reclassified workers then check box 22. IRS demands detailed explanation of how you determined your corrections. Use the spaces provided on line 23 to type in this details. You can see further instructions if you so desire.



	 



	Step 8: Proceed to Part 5 and sign the form. Put down your signature on the space provided; write your name, date, title as well as your daytime phone number. If you are using a paid preparer to fill this form, then the paid preparer details should be below the signature section.





	Tips and Warnings to Fill out IRS Form 941-X


	
		You must understand that the type of error you are correcting will determine the process to use. Ensure you are not confused else you make use the wrong process to correct an error. This will lead to processing delay or outright cancellation by the IRS.
	
	
		More information is available at the Internal Revenue Service official website. Read the instructions carefully before filling the form. Where you are not clear, you can contact the IRS through one of the listed channels.
	
	
		Using PDFelement to fill out your form is completely safe. The privacy of your information is guaranteed.
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