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	Filling out PDF forms using the manually method could be very tasking and that is why using software programs to fill PDF forms is becoming ideal and acceptable. For important PDF documents like the IRS forms, it is recommended that Wondershare PDFelement - PDF Editor be used to fill out the forms as it is the best form filler for this task.
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	Your Best Solution to Fill out IRS Form 8821



	IRS Form 8821 is a document of the Internal Revenue Service known as the Tax Information Authorization which is used to authorize an appointee to inspect and receive confidential tax information. The best solution to fill out the form 8821 is PDFelement.



	What you need to do is to open the IRS Form 8821 on the PDFelement and use the program to fill out the form. It is easy to use and simple. You can use the program to check boxes, select radio buttons, type text and sign your signatures on your IRS Form 8821.



	 



	Besides, PDFelement also gives you the opportunity to edit, merge, convert PDF text and images and so many other PDF tasks. Whether, you use Windows or Mac system, the PDFelement is available in all platforms.





	Instructions for How to Complete IRS Form 8821



	Completing the IRS Form 8821 on PDFelement platform is very easy and simple. However, the following step by step guide will be helpful especially for first time fillers.



	Step 1: Internal Revenue Service issues this form to users. You can get a copy by downloading form the official website. Open in PDFelement and let the program help you in filling it out.



	 



	Step 2: Start by entering the taxpayer information on line 1. Type the taxpayer name and address, the taxpayer identification number, the daytime telephone number and the plan number if applicable.



	 Step 3: Line 2 is the appointee information. However, if you wish to name more than one appointee, then attach a list to the form. Write the name and address of the appointee, the CAF number, PTIN, Telephone number and fax number. If the address, telephone number and fax number is new, check the corresponding box and go to line 3.



	 Step 4: On line 3, enter the tax information. Remember that the appointee is authorized to inspect or receive confidential tax information for the type of tax, forms, period and specific matters you list. You are expected to enter the type of tax information on 3a. It could be income, employment, payroll, excise, estate, civic penalty among others. Just enter the one that is applicable. On line 3b, enter the tax form number for example, 1040, 941, 720 etc. On 3c, enter the years or periods and the specific tax matters on 3d.



	 



	Step 5: If the tax information authorization is for a specific use not recorded on CAF, check the box on line 4 and in this case, you are expected to skip lines 5 and 6.



	Step 6: Proceed to line 5- Disclosure of Tax Information. Note that you must check a box on line 5a or 5b unless the box on line 4 is checked. If you want copies of tax information, notices and other written communication sent to the appointee on an ongoing basis, check the box on line 5a but if you do not want any copy of notices or communication sent to your appointee, then check the box on line 5b.



	Step 7: Go to line 6- Retention of prior tax information authorization. If line 4 box is checked, you will have to skip this line but if not checked, then the IRS will automatically revoke the prior tax information authorization on file unless you check the line 6 box and attach the tax information authorization you want to retain.



	 



	Step 8: On line 7, sign your signature, put date, write your name and title if applicable.





	Tips and Warnings for IRS Form 8821


	
		Kindly note that the tax information authorization form will be returned by the IRS if it is not complete signed and dated on line 7. However, you must not sign the form if it is blank or even incomplete.
	
	
		If the form is signed by a corporate officer, guardian, partner, executor, administrator, receiver or any other party that is not the taxpayer, you will certify that you have the authority to execute this form with respect to the tax matters and tax periods shown on line 3 above.
	
	
		Whatever information you put on this form should be authentic. Any misrepresentation of facts will attract penalties from the internal revenue Service. Therefore, if in doubt, clarify the issue before filling out the form.
	
	
		Your information will remain confidential when you fill the form with PDFelement program. It is well secured with guaranteed privacy so feel free to fill your IRS Form 8821.
	
	
		Do not use the IRS Form 8821 to request copies of your tax returns or to authorize somebody to represent you. Doing this will render the form invalid.
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