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          Spliting pages in Word can means two things: one is to split a Word document in half to change the document layout; the others is to split a multi-page Word document to different files. The former can be done with Microsoft Word, but the latter needs the help of a third-party tool since Microsoft Word doesn't support splitting a document into different pieces. This article provides you a detailed guide on how to split page in Word with different methods.




	Part 1: How to Split Pages in Word into Different Documents
	Part 2: How to Split Page in Word






How to Split Pages in Word into Different Documents

Here is how you can split pages in a Word documents into different files. To understand this simple process using PDFelement, you need to work across the guide provided as follows.
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Step 1. Import a Word File

Tap on "Create File" once the home window appears on the screen after launching PDFelement on your desktop. Select your Word document.



Step 2. Access the Page Option

Once you are done importing a file from the local directory, you need to access the "Page" tab on the top of the window to lead yourselves to a different sub-menu. Access the option displaying "Split" on the menu.



Step 3. Separate Pages

A new screen opens up with a set of different options where you can select the number of pages and bookmarks to split. Once done, tap OK and save your results.



Step 3. Save Pages in Word

If you need to save the splitted files in Word format, you can use PDFelement to easily convert the splitted files to Word, PDF, Excel and more.





A Powerful PDF Software for You

The PDF file is another important source of information that is considered a standard in file sharing across major offices worldwide. PDF editors have unarguably settled themselves as an ultimate solution to the issues with managing PDFs. While we realize that the market has been eventually saturated with a huge number of PDF editors, this article lends itself to provide you with an effective platform that ensures quality with perfection. Wondershare PDFelement - PDF Editor is a platform that has developed itself as a unique editor with high-class editing tools to work with.
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It offers a very detailed conversion toolkit that allows you to keep your data intact and sustained in its original form even once you are done with converting the document. PDFelement has attenuated itself with a series of other tools. It allows you to review and comment across PDF files directly and provides an environment where you can create, manage, and record all data for fillable forms. It also looks forward to inducing a secure environment where you can protect your data with the aid of passwords and redact your information if required. PDFelement establishes a narrative of infusing perfection while managing PDF files.



		







How to Split Page in Word

Microsoft Word is accounted for among the readily consumed software of daily routine. Splitting a page in Word might be considered a very easy task, yet this lets you present a more aesthetic image of your work. Microsoft Word provides a very unique and brisk collection of tools to work with. You can easily manage your documents with the aid of these tools and help yourselves develop notable outcomes. This article initially intends to provide a guide on how to separate pages in Word.

Step 1. Select the Text

If you are looking forward to dividing your page into two equal columns with a vertical division, you need to be very careful in selecting the text. Select any specific text that you wish to divide; if you require it across the complete document, there is no necessity in selecting the complete text.

Step 2. Split Pages in Columns

Hover your cursor across the window and open the "Layout" tab on the top of the window. In the section of "Page Setup," you need to select the option of "Columns" to open up a drop-down menu. You can initialize any number of columns for your document with the provided options.



Step 3. Customize Number of Columns

If you are into setting up a custom number of columns, you can access the “More Columns” option to open up a dialog box. Tap "Ok" once done.
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