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Free Event Manager Cover Letter Sample







Event planning positions require impeccable organizational, planning, and communication skills. As an event manager and coordinator, you'll be responsible for making lots of pieces fall in line. Your event manager cover letter should provide examples of previous experience, details how your involvement directly led to the success of the event, and your skills to manage people and situations. In order to get the attention of the hiring manager, and be considered for one of the top event manager jobs, you must show your passion for working with people. Take a look at the sample, and use the tips for the event manager cover letter to stand out of the crowd.

	# Event Manager Cover Letter Template
	# Event Manager Cover Letter Sample
	# Tips for Writing Event Manager Cover Letter
	# How to Edit Event Manager Cover Letter Template


Free Event Manager Cover Letter Template







This is a free cover letter template for event manager. Free Download and customize it according to the sample text below.

Supported formats

 

Get These TemplatesJoin Facebook Group





Event Manager Cover Letter Sample (Text)

Dear Mr. or Ms.

Last Name,

I am writing to express my keen interest in the “Events planning director” position at AVN Media Network [Or any other company name]. My experience in planning events of different categories and for a variety of occasions should be a welcomed addition to your team. Additionally, my skills as an organized, and easy-to-communicate person will help me manage people of the team, and fit well within the company.

My expertise, and my biggest strength is successfully developing and implementing production plans, as well as establishing solid relationships with customers, people part of the team, and vendors necessary for the event. In addition, I have had a huge success in facilitating marketing and promotional efforts that will directly translate to higher attendance and profit, all while ensuring participant satisfaction.

How I excel at maximizing event attendance? For starters, my conducting an in-depth market research and analysis and by developing targeted marketing communications and promotions.

My skills allow me to work closely with clients for different events, be it manage fundraisers, corporate meetings, product launches, gala events, festivals, grand openings, meet-and-greet gatherings, and many more. In my previous job positions, I've managed to achieve the following:

	Produce record-setting gains in donations up to $1m raised per event.
	Attract capacity crowds for attendance of 3000+.
	Exceed revenue goals by up to 200%.
	Drive rapid increase in store traffic and customer base by more than 20%.
	Stay within the parameters of the client's budget, ensuring satisfaction for both the client and customers.
	Managed budgets up to $20,000 while constantly trying to find a way to reduce the costs for the client.
	And most importantly, all while strengthening brand identity and improving the loyalty of customers.


If you think my experience in events for banking and financial sectors, healthcare, insurance, car dealerships, supermarket chains, nonprofits, software and technology suits your company, I would love to get a chance to get an interview.


Sincerely,
Your name



Tips for Writing Event Manager Cover Letter

Dos:

	Show what you can accomplish for the company. Do not fill the cover letter with how great a position this will be for you. Show what you can do in the future for the company and its success.
	Be honest and real. Lying to a potential employee might get you hired because of your great credentials, but it will soon get you fired if you cannot walk the walk.
	Make it seem friendly, do not be too formal.


Don'ts:

	Do not include hobbies and interests. They are irrelevant to the cover letter, despite being valid for the industry.
	Do not list references. If the employer wants to consult them, he will inform you.


Accomplishments

One thing that potential hiring managers will look is your accomplishments. Make sure to highlight them. They are the most important part of your cover letter. The more positive numbers are there, the better.

Bullet Points

In terms of formatting the cover letter, bullet points are a great way for achieving “less is more”. The resume looks clean, organized, and with less fluff.

Use cover letter sample

There is no shame in using a sample that will help you get started. You might find it hard to start writing the cover letter. A sample will provide ideas and paths for starting. From there on, you can personalize the sample to fit the needs of the job posting.

Don't go too back

You should always list experience and educational background, but do not go too back. Employers usually want to know what you have done recently, not something 10 years ago, unless it is something special, like working on the organizational team for the Oscars.

Check your social media

Events are very social media related. That means you should have a strong social media presence and portfolio. Your employer will probably check your Facebook and Linkedin account. Make sure they are clean of any fluff.



How to Edit Event Manager Cover Letter Template

If you write your event manager cover letter in PDF format, it is great to use a professional PDF editor: Wondershare PDFelement - PDF Editor, to help you make it personalized. It is an ultimate PDF solution to deal with all kinds of problems with PDFs.

 
Free Download 
Free Download 

 Step 1. Open the Event Manager Cover Letter Template


Step 2. Click on "Edit" and Enter Your Text as You Like


Step 3. Complete and Save Your Event Manager Cover Letter
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