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Get Started with PDFelement 

Brief Introduction to PDFelement for Mac 

 
PDFelement for Mac is a powerful PDF tool that allows you to produce great-looking PDF 

documents and forms quickly, affordably, and securely. With this application, you can: 

Open, create, save, print, and annotate PDFs; 

Add, remove, move, re-size, and rotate any graphical element within your PDF; 

Secure your PDFs with password permission; 

Convert PDF documents into Word, HTML, text, and image files; 

Create interactive form fields and recognize form fields automatically; 

Insert page numbers, bates numbering, and page elements; 

Combine multi-page PDFs into one long image; 

Recognize text within images using OCR; 

Export notes, document note type, and note location; 

Add a signature image to the document; 

Perform partial OCR on specific user-defined fields in scanned PDFs; 

Batch print, convert, do OCR recognition, add bates numbering, add watermark, add 

background, data extraction, etc. 

This section will help you orient yourself with the PDFelement for Mac interface. 

 



 

File Menu 

 
Click the "File" on the Top Menu, and more options will appear. 

New: Create PDF from File, Windows Capture, Selection Capture, Screen Capture, 

Clipboard, and Scanner, or you can start from scratch by creating a Blank Document. 

New Tab: Open a PDF file in a new tab. 

Open: Open PDF files by browsing local folders or open the recently opened files. 

Open Recent: Open a PDF file that you have recently opened. 

Open Cloud: Open Wondershare PDFelement Cloud and get access to files saved therein. 

Close Windows/Tab/All: Close the Windows you choose and go back to the welcome 

interface. 

Save: Save PDF documents to the destination folder. 

Save As: Save the current PDF document as a new copy in the destination folder you 

select. 

Save As Other: Choose Save as flatten, Compress PDF or Archivable PDF (PDF/A-2b) 

according to your requirement. 

Export To: Convert PDF files to other formats, such as Word, Excel, PowerPoint, image, 

epub, txt, html, and rtf. 

Protect: Protect your files with a password. There are three options under this button: 

Encrypt with Password, Remove Security, and Security Properties. 

Show in Finder: Find the destination of the file. 

Properties: Check the current PDF document descriptions, file details, and security. 

Share: Share your files via Mail, Messages, AirDrop, Notes, Wondershare Cloud, or more. 

Print: Print the current PDF to paper documents.  



 

 

PDFelement Menu 

 
 

 

About PDFelement: Check the version number of PDFelement for Mac. 



Preferences: Set preference options for PDFelement for Mac, including Appearance, 

General setting, Commenting setting, and Plugin. 

 
 

Search Feature 

 
Not sure which function to select when working on PDF files? Not sure where the right button is? 

PDFelement for Mac now has a convenient search feature built in the software, which allows 

you to find the feature you want. The following steps will describe how to use this powerful tool. 

 

Click the "Help" on the top menu, and you will see the search box. 

Type the feature or the content you are looking for, and select the menu term you need or 

check relevant Help Topics in the search results. 
 

How to Download PDFelement for Mac 

System Requirements 

 
To use PDFelement for Mac, your computer needs to meet certain basic system requirements 

as follows: 

 



Operating System: macOS 10.14 (Sierra) to macOS11. 

Processor: an Intel® Pentium® 4, higher, or equivalent processor 

RAM: 512 MB RAM or above 

Disk: 1.5GB of free hard disk space for application files 

For more details, please visit: https://pdf.wondershare.com/tech-spec.html 

 

Download and Install on Mac 

 
Click here to download the trial version of Wondershare PDFelement for Mac. Or visit 

https://pdf.wondershare.com/pdfelement-mac.html 

 

Find the .dmg file you just downloaded and open it. Follow the onscreen instruction to 

install Wondershare PDFelement. When you want to use the program, please access it 

from the Application folder or the Launchpad on the taskbar. 

  



How to Register and Get PDFelement Mac Full Version 

 

Limitations of Wondershare PDFelement for Mac Trial Version 

 
After downloading and installing PDFelement for Mac, you only get the trial version of the 

software. The trial version and the registered version are the same programs, except the trial 

version has the following limitations: 

Watermarks: Export PDF files with watermarks after editing or commenting on your 

documents. If you use the batch process to add a watermark or bates number, it will 

process all the files you load but will still add the trial watermark in each file. You'd better 

save it to a new copy with the watermark, and then it won't affect the original PDF.) 

Conversion Limitation: The trial version only can convert a maximum of 3 pages of each 

single PDF file. 

OCR: The trial version can OCR the scanned PDF to an editable PDF, but you cannot 

save the file. 

 

Purchase PDFelement for Mac 

 
You can purchase a license and get a registration code to get the full version of PDFelement for 

Mac. 

Click the �³�%�X�\ �1�R�Z�´ button in the program, or visit the Official Wondershare store via this 

link: purchase page. 

Find the .dmg file you just downloaded and open it. Follow the onscreen instruction to 

install Wondershare PDFelement. When you want to use the program, please access it 

from the Application folder or the Launchpad on the taskbar. 



 
 

Follow the on-screen instructions to finish the purchase process. 

After your purchase has been processed, the registration confirmation email is sent to the 

email you supplied during your purchase. 

 

Note: 
 

 

Please check your junk or spam folder to ensure that your email provider �K�D�V�Q�¶�W misfiled the 

email. 

 

A PDFelement license cannot be used across the platforms. If you have purchased a Mac 

license, it can only be used on Mac and won't work on a Windows PC or a mobile device. 

 

Register PDFelement for Mac 

 
To use the full version, please download the correct version from the email you received and log 

in with the email you used during your purchase to activate the software. Without using the right 

email to log in or downloading the correct software, the product will remain the free trial version 

even though you have purchased it. Follow the directions below to register PDFelement for Mac 

after receiving the registration information. 



 

Please go to the Application folder to launch PDFelement for Mac. Click the "Login" 

icon at the top right of the program window to open the login window. 

Log in with your Wondershare ID account to activate the software. If it informs you 

that you still do not have an account, please click "Sign Up" to create an account 

with the email you used to purchase the license. It will show your account 

information after logging in. 

 
 

Remove Trial Watermark 

 
After registration, the registered full version program does not have any limitations to 

use. So if you have any files that you worked on during the trial period that have the trial 

watermark on them, reopen them in the registered PDFelement for Mac, and the watermark will 

be removed automatically. You can then save a clean copy of the file. 



 

  



How to Customize the Toolbar on Mac 

 
PDFelement offers a customizable toolbar that helps users create a more efficient and 

personalized workflow. By prioritizing and arranging the tools you use most, the toolbar displays 

core functions prominently for quick and easy access. Customizing the toolbar ensures a 

smooth, user-friendly editing experience. Read the steps mentioned below to learn how to 

personalize the tool settings on PDFelement in Mac: 

Step 1. Launch PDFelement and open your document. Then, at the bottom left corner of the 

interface, click the "Three Dots" icon and select "Customize Toolbar" from the menu. 

 

 
Step 2. From the list, check the boxes beside the tools you want to add to the toolbar. After 

selecting your desired features, click the "Apply" button at the bottom to save your changes. 



 

  



Shortcut Keys 

 
PDFelement for Mac offers a wide range of shortcut keys to streamline your PDF management 

and enhance your efficiency. These shortcuts are designed to make navigation, editing, and file 

management a breeze. 

 

Basic Navigation: 

 
�› ,: Preferences 

�› H: Hide Wondershare PDFelement Pro 

�¦�› H: Hide Others 

�› Q: Quit Wondershare PDFelement Pro 

Long press �¦ : Enable/Disable a Switch in Elements Auto-Alignment 

 

Document Management: 

�› T: New Tab 

�› N: New Blank Document 

�› O: Open 

�› W : Close Tab 

�±�› W: Close Window 

�¦�±�› W: Close All Windows 

�¦�±�› H: Return to Homepage 

�› S: Save 

�±�› S: Save As 

�› E: Template Mall 

�› D: Properties 

�› P: Print 

�› Z: Undo 

�±�› Z: Redo 

�› X: Cut 

�› C: Copy 

�› V: Paste 

�› A: Select All 



:Delete 

F5: Start Dictation 

�› F: Find 

�±�› F: Find & Replace 

�¦�±�› F: Find & Redact 

�› G: Find Next 

�±�› G: Find Previous 

 

Document Views: 

 
�Š�› 1: Single Page View 

�Š�› 2: Enable Scrolling 

�Š�› 3: Two Page View 

�Š�› 4: Two Page Scrolling 

�¦�› 1: Thumbnails 

�¦�› 2: Comments 

�¦�› 3: Bookmarks 

�¦�› 4: Fields 

�¦�› 5: Attachment 

�¦�› F: Search 

 

PDF Tools: 

�› 1: Toggle to Comment 

�› 2: Toggle to Edit 

�› 3: Toggle to Form 

�› 4: Toggle to Protect 

�› 5: Toggle to Tools 

�› 6: Toggle to Batch 

�› 0: Hand Mode 

�¦�› 6: Actual Size 

�¦�› 7: Fit Width 

�¦�› 8: Fit Height 

�¦�› 9: Fit Page 



�› +: Zoom In 

�› -: Zoom Out 

�Š�±�›S: Read Mode 

fnF: Enter Full 

Screen 

�±�› �s: Play from Start 

�› �s: Play from Current 

�Š�±�›O: OCR 

�Š�±�›C: Crop Pages 

�Š�±�›W: Add or Edit Watermark 

�Š�±�›B: Add or Edit Background 

�Š�±�›H: Add or Edit Header & Footer 

�Š�±�›Y: Add or Edit Page Number 

�Š�±�›N: Bates Number 

�Š�±�›P: Batch PDFs 

 

AI Tools 

AI Sidebar: �Š�±�›A 

AI Translate: 

�Š�±�›T 

Proofread PDF: �Š�±�›R 

Translate PDF: �Š�±�›F 

 

Document Navigation: 

�¦ �9�� Up 

�¦ �;�� Down 

�9�����3�U�H�Y�L�R�X�V Page 

�;�� Next Page 

� :́ First Page 

�µ: Last Page 

�› �8�� Previous View 

�› �:��  Next View 

�¦�› G: Go to Page 

�› M : Minimize 



�Š� :̄ Show Next Tab 

�Š�±�:̄ Show Previous Tab 

 

Document Editing and Annotation: 

�±�› T: Add or Edit Text 

�±�› I: Add or Edit Image 

�±�› L: Add or Edit Link 

�Š�› H: Highlight 

�Š�› S: Strikethrough 

�Š�› U: Underline 

�Š�› V: Squiggly 

�Š�› P: Pencil 

�Š�› E: Eraser 

�Š�› T: Text Comment 

�Š�› B: Text Box 

�Š�› C: Text Callout 

�Š�› N: Note 

�Š�› R: Rectangle 

�Š�› O: Oval 

�Š�› Y: Polygon 

�Š�› L: Line 

�Š�› A: Arrow 

�Š�› I: Connected Lines 

�Š�› M: Cloud 

�Š�› ,: Distance Measure 

�Š�› . : Perimeter Measure 

�Š�› /: Area Measure 

�Š�› W: Paperclip 

�Š�› G: Graph 

�Š�› J: Attachment 

�Š�› K: Tag 

�Š�› F: Stamp 

�Š�› Z: Signature 

�¦�› 9: Rulers 



Open PDF on Mac 

How to Open PDF on Mac from Homepage 

You can open PDF files from the Homepage of the program. 
After opening PDFelement for Mac, click the "Open" button or the "Create PDF" button in 

the Tool Tab and browse your computer to open a PDF file, or select multiple PDF files to 

open them at once. 

 

You can choose a PDF file under the Recent List and open it directly.  



 
 

 

If you have already saved files in Wondershare Cloud, you can open files from the 

"PDFelement Cloud" tab by clicking the file icon or the "Open" option under the "..." button. 

Note: Please click the "Refresh" button first to make sure you always open the latest 

version of the document. 

 

 



If you have used tags to organize your PDFs, you can directly go to the Tag tab to open 

them easily. 

How to Open PDF File on Mac from File Menu 

 
If a file is already open in the tool's interface, additional documents can be accessed through the 

three-bar icon. The following explains how to open a document using this option: 

Locate the "File" menu in the upper left corner of the interface and select the "Open" 

option. 



 

 

To access a recently opened file, choose "Open Recent" from the same menu and pick the 

desired document from the displayed list. 



 
 

Open the PDF from cloud by heading to the "PDFelement Cloud" section from the left and 

clicking on your desired document. 

 



How to Open Password Protected PDF on Mac 

 
PDFelement allows users to secure their PDFs with encryption and password protection. It also 

offers the capability to open password-protected PDF files in their original state directly within its 

Mac interface. 

 

Step 1. Launch PDFelement on your Mac and access the "Open PDF" option located at the top- 

left corner of the screen. Use this option to import the locked PDF file into the tool's workspace. 

 



 

 

Step 2. Enter the password for the locked document when prompted in the designated field, 

then confirm by pressing the "OK" button. The PDF will open within PDFelement for Mac, 

allowing you to view and work on the file as needed while preserving its original format and 

security settings. 

  



View PDF on Mac 

How to Read PDF with PDFelement for Mac 

 
PDFelement for Mac delivers an engaging and flexible PDF reading experience tailored to 

improve user interaction and understanding. The tool features multiple reading modes, allowing 

users to choose the one that best suits their preferences. Additionally, these modes can be 

personalized to meet individual needs and requirements. Below is an overview of the reading 

options available in PDFelement for Mac and steps on how to utilize them effectively: 

 

Document Layout 

Begin by opening PDFelement on your Mac and importing your document. Now, head to the top 

menu bar and click on the "View" option. Next, choose the "Page View" from the options 

provided for your page layout. 

Single Page View: View one page in the document pane at a time. 

Enable Scrolling: Arrange pages in the document pane in a continuous vertical column 

with scrolling enabled. 

Two Page View: Arrange pages side by side, displaying two pages at a time. 

Two Page Scrolling: Arrange pages side by side in a continuous vertical column with 

scrolling enabled.  



 
 

Layout from View More 

Another method to select the layout for page viewing is to access the sidebar on the right and 

choose the "More View Mode" option. From here, select the layout of your choice and click on it. 

  
 



 

Zoom 

To read the PDF in zoom in or zoom out mode, head to the right sidebar and click on the 

respective "Magnifying Glass" icon. You can increase and decrease the zoom according to your 

preferences. 

 

 

Split View 

Step 1. To read the document in split, head to the "View" option on the menu bar and click on 

the "Split View" option. Now choose your split option by clicking on it. 



 

 

Step 2. The tool will split the document into two for you to read it conveniently. 
 

Zoom From Menu Bar 

Head to the menu bar at the top and scroll through the list to find the "Zoom" option. Now select 



your desired zoom option by clicking on it and reading the PDF. 

 

 

AI Read Mode 

Step 1. To enable the AI Read Mode, access the "View" option from the sidebar on the left and 

click on the "AI Read Mode." 

 



Step 2. The AI reading mode will be enabled with a sidebar on the left. You can rotate the 

document and apply actions such as summarize or explain using the sidebar. 

 
 

How to Navigate PDF on Mac 

 
The main interface of PDFelement for Mac presents a clean and intuitive design, featuring a 

variety of organized tools. The toolbar runs along the side, displaying tools that are neatly 

arranged for ease of use. A built-in search box within the toolbar allows users to quickly locate 

specific functions, speeding up workflow efficiency. Navigation within this PDF manager breaks 

down as follows: 

 

The Main Sidebar 

 
Upon entering the main interface, the first toolbar visible on the left side serves as the 

primary toolbar of the software. It offers a selection of options, such as Comment and 

Convert, to apply different features to your document as needed. At the bottom of this 

sidebar, a Customize Toolbar option is available, allowing you to tailor the toolbar to your 

personal preferences. 



 

 

 

Top Toolbar 

 
Selecting any icon from the sidebar brings up a secondary toolbar at the top of the window. This 

top toolbar includes tabs with tools for editing, image processing, OCR functionality, and more. 

You can utilize these toolbars to apply various functions to your PDF efficiently. This area also 

contains a search bar, enabling instant access to all platform features. 



 
 

Thumbnails 

 
On the right side of the window, a toolbar contains page thumbnails among other tools. Clicking 

the "Thumbnails" icon opens this panel, allowing quick navigation through document pages by 

scrolling with a mouse wheel or dragging pages in the panel. Thumbnail sizes can be adjusted 

using zoom icons located on this panel. 

 



 

More View Option 

Within the right sidebar, the "More Views" option offers several page display settings. Users can 

resize pages, switch to full-screen mode, or split the document view into multiple panels based 

on their needs. 

 

 

Page Magnifier 

 
Located at the bottom right of the interface, the page magnifier allows zooming in or out on the 

current page for better viewing. The zoom level is displayed above the magnifier icons and can 

be adjusted for precise control. 



 

How to Split View on Mac 

 
Splitting a PDF view allows you to view two parts of a document simultaneously. It is useful for 

comparing sections, cross-referencing, or multi-tasking. Here's a step-by-step guide on how to 

split view in PDFs in PDFelement: 

 

To begin, click "View" from the top toolbar and hover your cursor over "Split View." Here, you will 

get two options: "Vertical" or "Horizontal." 



 

 

Click "Vertical" or "Horizontal" to open the same PDF document in a vertical or horizontal split 

screen. You can treat the new screen independently and perform all related operations. 

 
 



To exit the split screen, go on to tap "Vertical" or "Horizontal," depending on what you selected 

earlier through the "View" dropdown menu. 

  



How to Add Bookmarks to PDF on Mac 

 
PDFelement offers a powerful bookmarking tool that makes navigating and organizing PDFs 

much easier. Users have the option to add bookmarks manually or let the software generate 

them automatically based on document headings, which greatly speeds up the workflow. The 

bookmarking feature is highly customizable, enabling users to rename, remove, or arrange 

bookmarks hierarchically for better document management. Below are the ways to utilize the 

bookmarking feature in PDFelement on Mac: 

 

Auto bookmarks 

 
After opening a PDF document within PDFelement on your Mac, click the "Bookmark" icon 

located in the left sidebar. Then, select the "Auto Bookmark" option to have the software 

�D�X�W�R�P�D�W�L�F�D�O�O�\���J�H�Q�H�U�D�W�H���E�R�R�N�P�D�U�N�V���E�\���D�Q�D�O�\�]�L�Q�J���W�K�H���G�R�F�X�P�H�Q�W�¶�V���K�H�D�G�L�Q�J���V�W�U�X�F�W�X�U�H�� 

 

 

Add Bookmarks 

 



To manually insert a bookmark, navigate to the page you wish to mark, click the "Add 

Bookmark" button found within the bookmarks panel, and assign a name to your bookmark. 

 
 

Rename Bookmarks 

To change an existing bookmark's name, click the "Rename Bookmark" icon adjacent to the 

"Add Bookmark" button and edit the bookmark text to your preferred label. 



 

 

Delete Bookmarks 

Select the bookmark you want to remove from the list and press the "Bin" icon above the 

bookmarks panel to delete it from the document. 



 
 

Change Text Size 

You can adjust the bookmark text size by pressing the three-dot icon and choosing "Text Size". 
 

  



Create PDF on Mac 

How to Create Blank PDF on Mac 

 
PDFelement for Mac supports creation of a blank document. 

 
Click "File" > "New" > "Blank Document". 

 

 
In the pop-up window, enter the name of the blank PDF file and set its location. Click 

"Save", and a blank document is created successfully. 



 

 

After creation, the blank PDF will open automatically. 

 

 
 

You can easily edit the blank PDF like Word. 
 



 

  



How to Create a PDF on Mac from Any File 

 
You can create a PDF from image, web, and text files. 

 
Click "File" > "New" > "PDF from File...". 

 
 

Navigate the file you want to create to PDF in the popup window and click "Open". 



 

After opening a file in PDFelement for Mac, you can view and edit it as needed, then click 

"Save" to save it as a PDF file into your preferred destination folder. 

 

Note: 
 

 

If you select multiple files to create, the program will open each file in a separate tab so that you 

can save each as a separate PDF file. 

  



How to Convert Scanned Document to PDF on Mac 

 
PDFelement for Mac supports creating a new PDF file from the scanner. 

 
Click the "File"> "New" > "PDF from Scanner" button on the Top Menu to convert a 

scanned document to PDF. 

 

How to Create PDF from Capture on Mac 

 
PDFelement for Mac supports the creation of a new PDF file from different capture options. 

Before capturing your screen, make sure PDFelement for Mac has permission to record your 

screen content. 

 

Open System Preferences Panel on your Mac, access "Privacy & Security" settings, click 

Screen Recording, and grand Wondershare PDFelement to get access to this application. 



 

 

Click the "File" Button on the Top Menu, select "New" on the drop-down menu, and then 

more options will be available: 

PDF from Window Capture: Create PDF from any window you have opened on the 

desktop. 

PDF from Selection Capture: Use selection tools to create a PDF from an area that is 

defined by you. 

PDF from Screen Capture: Create a PDF using the full-screen information. 



 

  



How to Batch Create PDF on Mac 

 
The batch create PDF feature in PDFelement for Mac significantly enhances productivity by 

allowing users to generate multiple PDFs simultaneously from various source documents. Users 

can add multiple files from different formats into a single interface, customize settings such as 

output page size, and specify output destinations. To learn how to use this feature, read the 

steps mentioned below: 

To begin the process, head to the "Tools" option from the menu bar and click on the "Batch 

PDFs" option. 

 

 
In the following interface, locate the "Batch Create" option and click on it. 



 
 

Add your files to the �W�R�R�O�¶�V interface and configure output settings on the right. Next, press 

the "Apply" button to save the changes. 

 

 



Choose the destination for the newly created PDF files and finally press "Save." 

 

 
  



Annotate PDF on Mac 

How to Add Comments to PDF on Mac 

 
PDFelement for Mac delivers a full suite of annotation tools that empower users to add and 

manage comments in PDFs with ease. You can insert sticky notes, text boxes, and callouts to 

provide detailed remarks or explanations alongside your document content. The tool also 

enables customization and handling of comments to suit your workflow. Below are the steps to 

add and manage comments in your PDF: 

Step 1. Once your document is open in PDFelement for Mac, navigate to the left sidebar and 

click the "Comments" panel. From the toolbar at the top, choose the type of comment you want 

to add, such as Textbox, Typewriter, or Callout. 

 

 

Step 2. Click on the area where you want to insert the comment and input your text. You can 

customize the comment appearance by accessing the "Properties" panel on the left. 



 
 

Step 3. To replicate a comment, hover over it, right-click, and select "Copy." Then, position the 

cursor where you want to paste, right-click, and select "Paste." 

 

 

Step 4. To generate a new PDF containing only pages with comments, click "Comments" in the 



sidebar, then the "Three Dots" icon, and choose "Create Notes." 

 

  



How to Use Comment Summary on Mac 

 
�3�'�)�H�O�H�P�H�Q�W�¶�V���&�R�P�P�H�Q�W���6�X�P�P�D�U�\���E�U�L�Q�J�V���R�U�G�H�U���W�R���D�O�O���\�R�X�U���3�'�)���D�Q�Q�R�W�D�W�L�R�Q�V���E�\���D�X�W�R�P�D�W�L�F�D�O�O�\��

compiling comments, highlights, and markups into one clear summary. This eliminates the 

hassle of manually sifting through pages to find feedback. It increases collaboration efficiency 

and helps users quickly grasp all input in a neat, organized format. Read the steps mentioned 

below to learn how to use this feature on PDFelement on your Mac device: 

Once you have accessed the tool on your Mac device, open the PDF for which you want to 

generate the comment summary. Next, head to the sidebar on the left and click on the 

"Comments" option. Now, go to the panel on the right and click on the "Three Bars" icon. Locate 

the "Comment History" option and click on it. 

 

 

In the following window, adjust the "Layout" from the left and then configure "Content Settings." 

Once all the setup is successfully done, press the "OK" button to begin the comment history 

generation process. 



 

  



Adjust Comment Properties 

 

Index 

 
01Change comment properties 

02Change the name used for comments 

 

Change comment properties 

 
You might want to change the appearance of comments or markups before or after creating 

them. After selecting a comment tool, you can set the color and/or text font of the comments in 

the right panel before creating them. Alternatively, you can update the look of a comment after 

creating it. Select the comment you want to adjust in the Comment Panel, and then change its 

appearance in the right panel. 

 



 

Change the name used for comments 

 
PDFelement for Mac uses the username on your Mac for author's name. To change the name 

used for comments, click Wondershare PDFelement Pro > Settings, then change the name of 

the Author in the Commenting Tab. 

 

 

 

  



How to Mark up PDF on Mac 

 
DFelement on Mac provides comprehensive markup tools that simplify annotating PDFs for 

better collaboration and comprehension. Users can highlight, underline, or strike through text to 

emphasize or de-emphasize content clearly. To learn how to do it, read the instructions below: 

 

01Highlight PDF Text 

02Add 

Underline/Strikethrough/Squiggly 

03Insert Text Markup 

 

Highlight PDF Text 

 
Once you have �R�S�H�Q�H�G���W�K�H���3�'�)���L�Q���\�R�X�U���W�R�R�O�¶�V���L�Q�W�H�U�I�D�F�H�����H�Q�D�E�O�H���W�K�H �³�&�R�P�P�H�Q�W�V�´���V�H�F�W�L�R�Q��

�I�U�R�P���W�K�H���O�H�I�W���V�L�G�H�E�D�U�����1�H�[�W�����F�K�R�R�V�H���W�K�H���³�+�L�J�K�O�L�J�K�W�´���R�S�W�L�R�Q���I�U�R�P���W�K�H���W�R�S���W�R�R�O�E�D�U���D�Q�G��

customize the highlighter from the floating toolbar. Now drag the cursor over the text that 

you want to highlight. 

 

 

To highlight a specific area, head to the top toolbar and click on the �³�$�U�H�D���+�L�J�K�O�L�J�K�W�´��



option. Now select the area on the page to highlight after customizing the highlighter 

appearance. 

 
 

Add Strikethrough/Underline/Squiggly to PDF Text 

 
Using the same toolbar, choose your desired markup options by clicking on their respective 

icons. You can choose the color and size according to your preferences and drag the cursor on 

the page to mark up the text. 



 

 

Insert Text Markup to PDF 

Users can add text markup by selecting the �³�7�H�[�W �0�D�U�N�X�S�´ icon from the top toolbar and clicking 

on the page area where they want to �P�D�U�N�X�S�����,�Q�V�H�U�W���W�K�H���W�H�[�W���D�Q�G���S�U�H�V�V���³�6�H�Q�G�´���W�R���F�R�P�S�O�H�W�H���W�K�H��

process. /p> 

 



How to Draw on a PDF on Mac 

 
PDFelement offers an intuitive interface with easy-to-access functionalities for drawing shapes 

on your document. Users can select from a variety of shape options, such as arrows, 

rectangles, polygons, lines, and ovals, to visually annotate their PDFs. The software also 

supports free-form drawing with pencil and eraser tools, allowing for personalized and precise 

annotations. To learn how to use them, read the instructions below: 

 

Index 

 
01Add Premade Shapes 

02Draw a Shape with a Pencil 

 

Add Premade Shapes 

 
After importing the document to the �W�R�R�O�¶�V interface, head to the "Comments" option from 

the left sidebar and click on it. Next, acquire the toolbar at the top and click on the 

"Shapes" icon. Choose the shape of your choice from the premade templates by clicking 

on them. 

 



 

Head to the page and draw the shape by dragging the cursor. Use the "Properties" panel 

on the left to customize the appearance of the added shapes. 

 
 

Draw a Shape with a Pencil 

 
To draw freehand, go to the toolbar and click on the "Pencil" icon. Adjust the width of the pencil 

by dragging its slider and choose a color. Draw the shape on the page by dragging the cursor 

according to your needs. You can erase the drawn shape by choosing the "Eraser" icon next to 

the Pencil icon. 



 

  



How to Add a Sticker in PDF on a Mac 

 
You get an extensive collection of ready-made stamps and stickers to enhance your PDF by 

accessing the Stickers library of PDFelement. Users can easily add a fun and vibrant element 

by selecting from a wide variety of sticker designs. Additionally, PDFelement supports 

customization, allowing you to draw, save, and reuse your own personalized stickers as stamps. 

Learn how to add simple and creative stickers to your documents using PDFelement on your 

Mac: 

 

Begin by opening your document within the PDFelement interface and clicking on the 

�³�&�R�P�P�H�Q�W�´ option located in the left sidebar. Next, navigate to the toolbar at the top and find the 

�³�$�Q�Q�R�W�D�W�L�R�Q���/�L�E�U�D�U�\�´���L�F�R�Q�����&�O�L�F�N���R�Q���W�K�L�V���L�F�R�Q�����W�K�H�Q���F�K�R�R�V�H���W�K�H���³�/�R�F�D�O�´���R�S�W�L�R�Q�����)�L�Q�D�O�O�\�����V�H�O�H�F�W���W�K�H��

sticker you want to use from the available options. 

 

 

Draw the sticker on the �G�R�F�X�P�H�Q�W�¶�V page by dragging the cursor according to your preference. 

Then, customize the appearance of the applied sticker by opening the panel on the left, where 

you can adjust its size, position, and rotation to suit your needs. 



 
 

�7�R���D�G�G���P�R�U�H���H�Q�K�D�Q�F�H�G���V�W�L�F�N�H�U�V�����J�R���W�R���W�K�H���³�/�L�E�U�D�U�\�´���R�S�W�L�R�Q���D�Q�G���F�K�R�R�V�H���D���³�&�D�W�H�J�R�U�\�´���I�U�R�P���W�K�H��

expanded menu. Select your preferred sticker, then click on the area of the page where you 

want to apply it. Customize its appearance using the panel on the left and save your changes. 

 



How to Add Stamps in PDF on Mac 

 
Stamp annotations help indicate the status of PDF pages. There are some built-in stamps 

available in PDFelement for Mac, and you can also create your signature or use images as 

stamps. Moreover, PDFelement allows you to customize your stamp. It also allows you to add a 

signature to authenticate and verify the document according to your preferences. To learn how 

to add stamps to your PDF files with PDFelement on your Mac, read the steps mentned 

beiolow: 

 

Index 

 
01Add Stamp 

02Create Stamp 

02Create a Signature 

 

Add Stamp 

After importing the document to the tool's interface, access the "Comments" section from 

the left and press the "Stamps" icon on the top toolbar. Choose the stamp of your choice 

from the options provided. Customize the stamp by clicking on it and adjusting the 

attributes according to your preferences. 



 

Create Stamp 

Create a stamp using the "Create" option located at the bottom of the panel. Add text and 

other elements according to your needs and hit the "Done" button. You can also import 

�D�Q�\���L�P�D�J�H���I�U�R�P���\�R�X�U���G�H�Y�L�F�H�¶�V���V�W�R�U�D�J�H���D�Q�G���D�G�G���L�W���D�V���D���V�W�D�P�S���W�R���\�R�X�U���G�R�F�X�P�H�Q�W�� 

 



Create Signature 

 
With PDFelement, you get the ability to create a signature by accessing the "Signature" 

icon from the top toolbar. Now, click the "Create Signature" button to create a customized 

signature. 

 

Select your mode of signature creation, for instance, click on "Trackpad" and draw the 

sign. Once done, press the "Done" button for confirmation. 



 
 

 

Finally, place the created signature where you want to add it and resize it accordingly.  
 

 

  



How to Add Attachments to PDF on Mac 

 
PDFelement for Mac enables users to enhance their PDFs by embedding attachments such as 

images, media files, or other documents. Once added, these attachments become an integral 

part of the PDF, easily accessible for opening, saving, or managing within the application. Here 

is how you can insert an attachment to your document with PDFelement for Mac: 

 

To add attachments, start by opening the PDF and selecting the "Comment" option, 

followed by locating the "Attachment" tool in the toolbar. 

Place the cursor at the desired location to insert the attachment from the �G�H�Y�L�F�H�¶�V storage. 

Right-click on the attachment to customize and adjust its properties to fit their needs. 

 

PDFelement for Mac allows users to protect their documents from copyright infringements by 

adding a seal using the Cross-Page Seal feature. This feature lets you add images at a specific 

position on each page of the document. You can specify the position and orientation of the seal 

and also choose on which page you want to apply that seal. 

Step 1. When the document is successfully imported, head to the left sidebar and press the 

"Tools" option from there. Now, locate the "Cross Page Seal" option and click on it. 



 

 

Step 2. In the following interface, click the "Add" button to add the image you want to insert as a 

seal. 

 
 



Step 3. Once the seal is added, choose the position and press the "Apply" button to 

successfully save the results. 

 

  



How to Do Page Measurement on Mac 

 
The update of the measurement tool in PDFelement allows users to calculate various 

measurements by simply selecting the area. You get the precise measurements of different 

�S�H�U�L�P�H�W�H�U�V���V�S�H�F�L�I�L�H�G���Z�L�W�K�L�Q���W�K�H���W�R�R�O�¶�V���L�Q�W�H�U�I�D�F�H�����,�W���R�I�I�H�U�V���D�X�W�R�P�D�W�L�F���V�X�P�P�D�W�L�R�Q���R�I���P�X�O�W�L�S�O�H��

measurements so users can quickly obtain totals. 

 

You can select multiple areas within the document and calculate their Distance, Area, and other 

aspects effortlessly. Moreover, you can change the appearance of the scale according to your 

preferences. To learn how to use this tool for accurate measurement within PDF on your Mac 

device, read the steps mentioned below: 

 

Click on the "Measuring Scale" icon and choose the "Distance" option to start measuring 

distances. Drag your cursor over the area where you want to measure the distance to make the 

selection. Once done, right-click and choose the "Measurement Complete" option to finish the 

measurement. The measured distance will then appear at the bottom right corner of the 

interface. 

 

 

Now, access the panel on the left and select the "Perimeter" to calculate the perimeter. Select 



the area to get the calculated result in the bottom right corner of the interface. 

 
 

Next, calculate the "Area Measure" by expanding the "Scale" option from the toolbar and 

reviewing the calculated results from the bottom right corner. 

 



Hide/Remove Annotations from PDF on Mac 

 
PDFelement for Mac gives users the flexibility to easily remove or hide comments and 

annotations as needed. Instead of hiding each comment one by one, users can disable all 

comment visibility with just a single click, improving the document reading experience. Here is 

how deleting and hiding annotations are handled in PDFelement for Mac: 

 

Index 

 
01Delete a Comment 

02Remove annotations from PDF files 

 

Delete a Comment 

 
Open the "Comments" panel on the left, find the comment you want to delete within the PDF, 

and right-click it. From the menu that appears, select "Delete" to remove the chosen comment 

completely. 

 



 

Hide Comments 

With the document open in the interface, click the "Eye" icon in the top toolbar to hide all 

comments on the pages, making it easier to focus on the document content. 

 

  



PDF AI Tools on Mac 

How to Chat with PDF using AI on Mac 

 
PDFelement on Mac features an AI-powered "Chat with PDF" capability that revolutionizes how 

users interact with their PDFs. The feature supports chatting with single or multiple PDFs 

simultaneously, making complex documents easier to understand and navigate. Users can 

customize the AI's response language, tone, and industry-specific focus. To learn how to chat 

with PDF using AI, read the steps mentioned below: 

Step 1. After opening the document to the tool's interface, head to the top-right corner of the 

page, click on the "AI" icon, and choose "AI Chat." 

 

 

Step 2. A chat panel will be enabled on the right, allowing you to start the chat with a PDF. Input 

your prompt in text form and press the "Send" button. The AI Assistant will generate accurate 

responses across it. 



 
 

Step 3. Once the response is generated, click the "New Chat" icon to create a new AI chat. 

Moreover, to get the chat history with AI, press the "History" icon next to New Chat. 

 

 



Step 4. To apply various settings to the AI chat, click the "Settings" cogwheel and configure 

settings such as "Response Language," "Tone," "Industry," and "Format." Once the settings are 

configured, press the "Apply" button to save changes. 

 

  



How to Summarize Text with AI on Mac 

PDFelement on Mac incorporates an AI-powered text summarization feature that simplifies 

condensing lengthy PDF content into concise, easy-to-understand summaries. Users can 

summarize entire PDFs or specific text selections, enabling efficient review and comprehension 

without reading the full document. Follow the steps mentioned below to learn how to summarize a 

PDF on Mac with PDFelement: 

Step 1. Initiate by accessing the "AI Chat" feature within the tool. Next, head to the bottom left of the 

chat and click on the "Summarize Current PDF" option. 

 

Step 2. The tool will instantly begin generating a summary across your document. You can react to 

the response and copy it anywhere you want. Moreover, you can also ask the tool to regenerate the 

results to create a Mind map across it. 



 

  



How to Rewrite Text with AI on Mac 

 
Elevate your PDF documents effortlessly using Lumi, the AI reading assistant. Experience the 

power of enhanced grammar, improved word choice, and more through easy text rewriting. 

Follow these steps to harness the capabilities of AI-driven rewriting: 

 
Begin by opening your PDF within PDFelement. Easily access the AI Sidebar by clicking 

the "AI" icon on the right side or via the "AI Assistant" button located under the "Tools" tab. 

Within the AI Sidebar, select the "Rewrite" command. Input the text you wish to enhance 

and improve for better clarity and expression. 
 

 
Click the send icon to set Lumi into action. Witness as Lumi swiftly rewrites the text, 

providing you with a refined version. Feel free to copy the result and seamlessly paste it 

into your current document or a new file. 



 

For quick access to the Rewrite feature, start by choosing the text you want to rewrite. 

Next, right-click the selected text. 

A menu will appear. Look for "AI Content Processing" and click on it. Then, choose 

"Rewrite." 

 
 

 

Your text will be swiftly rewritten and displayed in the AI Sidebar on the right. 



How to Use AI PDF Grammar Checker on Mac 

 
Using a PDF grammar checker in PDFelement is a straightforward process that can significantly 

enhance the quality of your documents. This AI-powered feature provides great utility as it saves 

�\�R�X���W�L�P�H���I�U�R�P���S�U�R�R�I�U�H�D�G�L�Q�J���W�K�H���3�'�)���P�D�Q�X�D�O�O�\�����+�H�U�H�¶�V���D���V�W�H�S-by-step guide on how to utilize the 

PDF grammar checker when using PDFelement: 

 

After you have opened the PDF file in PDFelement, move to click "AI Assistant"from near 

the upper right corner. Now, move the cursor to "AI Grammar Check" and choose either 

"Paragraph Grammar Check" or "PDF Grammar Check" to proceed. 

 

 
If you choose "Paragraph Grammar Check," a window on the right side will open for you to 

copy and paste the targeted paragraph there. You can check up to 2000 characters at the 

same time. Now. click "Check" to wait for the app to check the grammar using AI. When it 

is done, you can copy the grammatically correct paragraph using the copy icon and paste 

it into the PDF. 



 

In case you go for the "PDF Grammar Check" option, you will be able to check the 

grammar of the PDF text using the "Page Range" in the right side window. After deciding 

the page range, hit "Check" and "Save" the PDF file using the pop-up window. The 

program will start the grammar-checking process and save it in a new PDF file. You can 

"Open" the newly optimized file and check if the result is to your satisfaction. 

 



How to Explain PDF Content with AI on Mac 

 
PDFelement on Mac leverages advanced AI technology to help users explain PDF content 

effortlessly. This feature enables users to interact with the document by asking the AI to clarify 

complex terminology or provide detailed explanations of specific parts of the PDF. Here is how 

you can ask the AI to explain a document to you. 

 

Step 1. After accessing the AI Chat within the tool, head to the bottom and click on the 

"Lightbulb" icon. Now choose the "#Explain" option. Input the text query and hit the Send button. 
 

Step 2. A detailed explanation of the PDF will be generated by the chat. You can copy the 

response or generate more responses according to your needs. 



 

  


























































































