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Get Started with PDFelement

Brief Introduction to PDFelement for Mac

PDFelement for Mac is a powerful PDF tool that allows you to produce great-
looking PDF documents and forms quickly, affordably, and securely. With this
application, you can:

e Open, create, save, print, and annotate PDFs;

« Add, remove, move, re-size, and rotate any graphical element within your
PDF;

e Secure your PDFs with password permission;

e Convert PDF documents into Word, HTML, text, and image files;

o Create interactive form fields and recognize form fields automatically;

e Insert page numbers, bates numbering, and page elements;

o Combine multi-page PDFs into one long image;

» Recognize text within images using OCR;

« Export notes, document note type, and note location;

o Add a signature image to the document;

e Perform partial OCR on specific user-defined fields in scanned PDFs;

e Batch print, convert, do OCR recognition, add bates numbering, add
watermark, add background, data extraction, etc.

This section will help you orient yourself with the PDFelement for Mac interface.

aowE T 0 B Tue23Jul 12:45PM
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PDFelement 10
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1. File Menu

e Click the "File" on the Top Menu, and more options will appear.

@ Wondershare PDFelementPro  File Edit View Tool Go Window Help

o0 0 P User Guide Book New >
New Tab T
Open... %0 Edit Convert Organize Tools F¢

Open Recent >

T T 6¢C T BE B O
Homepage NEeHEH
Thumbnails Close Tab zW

0O O Close Window
Close All

Save As... B Wondershare PDFelement

Save as Other %
Export To >

Protect >

- ' Welcome t¢

Share >
Show in Finder

— F e I e m e n t
Print...

e New: Create PDF from File, Windows Capture, Selection Capture, Screen
Capture, Clipboard, and Scanner, or you can start from scratch by creating a
Blank Document.

e New Tab: Open a PDF file in a new tab.

e Open: Open PDF files by browsing local folders or open the recently opened
files.

e Open Recent: Open a PDF file that you have recently opened.

e Open Cloud: Open Wondershare PDFelement Cloud and get access to files
saved therein.

e Close Windows/Tab/All: Close the Windows you choose and go back to the
welcome interface.

« Save: Save PDF documents to the destination folder.

e Save As: Save the current PDF document as a new copy in the destination
folder you select.

e Save As Other: Choose Save as flatten, Compress PDF or Archivable PDF
(PDF/A-2b) according to your requirement.
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e Export To: Convert PDF files to other formats, such as Word, Excel,
PowerPoint, image, epub, txt, html, and rtf.

o Protect: Protect your files with a password. There are three options under
this button: Encrypt with Password, Remove Security, and Security
Properties.

o Show in Finder: Find the destination of the file.

e Properties: Check the current PDF document descriptions, file details, and
security.

« Share: Share your files via Mail, Messages, AirDrop, Notes, Wondershare
Cloud, or more.

e Print: Print the current PDF to paper documents.

2. PDFelement Menu

Wondershare PDFelement Pro  File Edit View Tool Go Window Help

About Wondershare PDFelement Pro

SaulhER Edit Convert Organize Tools F
Services o —

S UILTT 6 TEZBEB O ¢
Hide Wondershare PDFelement Pro
Hide Others
Show All

Quit Wondershare PDFelement Pro

.......
Welcome Lo
PDFalemant 10
= =1

G Wondershare PDFelement

Welcome f«¢

PDFelement

o About PDFelement: Check the version number of PDFelement for Mac.
« Preferences: Set preference options for PDFelement for Mac, including
Appearance, General setting, Commenting setting, and Plugin.

3. Search Feature
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Not sure which function to select when working on PDF files? Not sure where the
right button is? PDFelement for Mac now has a convenient search feature built in
the software, which allows you to find the feature you want. The following steps
will describe how to use this powerful tool.

e Click the "Help" on the top menu, and you will see the search box.
o Type the feature or the content you are looking for, and select the menu
term you need or check relevant Help Topics in the search results.

@ Wondershare PDFelement Pro

File Edit View Tool Go Window Help QB

o0 ® B User Guide Book . @"’_ e L] _]

Menu Items
[= Togale to Edit

[ Add or Edit Watermark

[= Add or Edit Background

[ Add or Edit Header & Footer
[= Add or Edit Page Number

(@ View and edit files with Quick Look on Mac
@ If document versions conflict in iCloud Drive on...
(@ Use the Panel Editor for Switch Control or the Ac...
( Change Passwords settings on Mac

(@ Change Voice Control settings for accessibility o...

(Z) Work smarter, not harder
‘ (@ Check spelling and grammar on Mac '
Copy text, pictures and movies in documents on...

(@ Create and work with documents on Mac

(@ Set Panel Editor options for Switch Control or the...
P D Fl @ Show All Help Topics |1
El ‘\-Q'

How to Download PDFelement for Mac

1. System Requirements

To use PDFelement for Mac, your computer needs to meet certain basic system
requirements as follows:

e Operating System: macOS 10.14 (Sierra) to macOS11.

e Processor: an Intel® Pentium® 4, higher, or equivalent processor

e« RAM: 512 MB RAM or above

o Disk: 1.5GB of free hard disk space for application files

e For more details, please visit: https://pdf.wondershare.com/tech-spec.html
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2. Download and Install on Mac

e Click the button below to download the trial version of Wondershare

PDFelement for Mac. Or visit https://pdf.wondershare.com/pdfelement-
mac.html

TRY IT FREE

e Find the .dmg file you just downloaded and open it. Follow the onscreen
instruction to install Wondershare PDFelement. When you want to use the
program, please access it from the Application folder or the Launchpad on
the taskbar.

[ Wondershare PDFelement for X 4+

2% pdf.wondershare.com/pdfelement-mac.html

B Wondershare PDFelement

ata Management v

W

wondershare . ypgrade Bu

Wondershare PDFelement for Mac

h
| :
w A 2

Wondershare PDFelement Applications

_I-Iouse Of

Copyright & 2024 Wondershare. All rights reserved,

@ Free Download vy _

How to Register and Get PDFelement Mac Full
Version

1. Limitations of Wondershare PDFelement for Mac Trial Version


https://pdf.wondershare.com/pdfelement-mac.html
https://pdf.wondershare.com/pdfelement-mac.html
https://download.wondershare.com/pdfelement-pro_full5239.exe
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After downloading and installing PDFelement for Mac, you only get the trial
version of the software. The trial version and the registered version are the same
programs, except the trial version has the following limitations:

Watermarks: Export PDF files with watermarks after editing or commenting
on your documents. If you use the batch process to add a watermark or
bates number, it will process all the files you load but will still add the trial
watermark in each file. You'd better save it to a new copy with the
watermark, and then it won't affect the original PDF.)

Conversion Limitation: The trial version only can convert a maximum of 3
pages of each single PDF file.

OCR: The trial version can OCR the scanned PDF to an editable PDF, but you
cannot save the file.

2. Purchase PDFelement for Mac

You can purchase a license and get a registration code to get the full version of
PDFelement for Mac.

Click the "Buy Now" button in the program, or visit the Official Wondershare
store via this link: purchase page.

Find the .dmg file you just downloaded and open it. Follow the onscreen
instruction to install Wondershare PDFelement. When you want to use the
program, please access it from the Application folder or the Launchpad on
the taskbar.


https://pdf.wondershare.com/store/mac-individuals.html
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& Wondorshare PDFeloment Pro  Fie  Edit  WView Tool 0o Window Help o @ B wwsr F a 8 Twiil 1M12PM

Quicl ®

o Follow the on-screen instructions to finish the purchase process.
o After your purchase has been processed, the registration confirmation email
is sent to the email you supplied during your purchase.

Note:
Please check your junk or spam folder to ensure that your email provider hasn't
misfiled the email.

A PDFelement license cannot be used across the platforms. If you have purchased
a Mac license, it can only be used on Mac and won't work on a Windows PC or a
mobile device.

3. Register PDFelement for Mac

To use the full version, please download the correct version from the email you
received and log in with the email you used during your purchase to activate the
software. Without using the right email to log in or downloading the correct
software, the product will remain the free trial version even though you have
purchased it. Follow the directions below to register PDFelement for Mac after
receiving the registration information.

o Please go to the Application folder to launch PDFelement for Mac.
Click the "Login" icon at the top right of the program window to
open the login window.

10
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o Log in with your Wondershare ID account to activate the software. If
it informs you that you still do not have an account, please click "Sign
Up" to create an account with the email you used to purchase the
license. It will show your account information after logging in.

& POFelemaent

O ® B swEr F Q8 TeIl 109PM

Quick Tools  gm

-: Batch Convert IR gl wandenshan

PDFelement
SUBSCRIPTION BENEFITS:

VB compare PO . % Termplane
3 o Watermark on Qutpit Documants Login ’

= Compress FOF

Trial wersies will bdd wibermark sstomatcaly
" ‘when saving the Socument.
Recent Files

o Page Quantity Limitation to Comvert.
PO ta Other Formats.

Trial wersion oaly <an comvert madmum. 3 pages
< asch singla POS fle.

POFekeren 10

‘gem' OCR Supported for Scanned FOF

[ -
T editazle POF, Bul cannat sive the fle.

4. Remove Trial Watermark

After registration, the registered full version program does not have any
limitations to use. So if you have any files that you worked on during the trial
period that have the trial watermark on them, reopen them in the registered
PDFelement for Mac, and the watermark will be removed automatically. You can
then save a clean copy of the file.
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@ ® [ w8 T a4 8 Tw2sl H10PM

Wehsnchirs ahani

PDFelement
SUBSCRIPTION BENEFITS:

o Watarmark on Qutpat Dacurments. Login

Trial varsion will ackd walenmark autsmatically
when sarving the documens.

Mo Fage Guantity Limitation ta Convart
. POF to Gther Farmats

Telal vacwkon onfy can comert masimem 3 pages
af auch siegle FOF fils.

E. BCR Supported for Scanned PDF

y  Trial version can OCR the scansed POF b
= wdabie POF, bt cannot save ihe fle.

03 Efficient Al Solution

04 More Help

Shortcut Keys

PDFelement for Mac offers a wide range of shortcut keys to streamline your PDF
management and enhance your efficiency. These shortcuts are designed to make
navigation, editing, and file management a breeze.

Basic Navigation:

e 3B, Preferences

o JBH: Hide Wondershare PDFelement Pro

o ~JBH: Hide Others

o 3BQ: Quit Wondershare PDFelement Pro

e Long press ~: Enable/Disable a Switch in Elements Auto-Alignment

Document Management:

e JBT:New Tab

o JEN: New Blank Document
e J80: Open

e HW:Close Tab

o FHW: Close Window

o ~<{3W: Close All Windows

12
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o ~{1dfH: Return to Homepage
o 38S:Save

o {138S: Save As

o JBE: Template Mall

o J8D: Properties

e JBP: Print

e d8Z:Undo

o 1138Z: Redo

e FX: Cut

o 3BC: Copy

e  JBV: Paste

o JBA: Select All

e “:Delete

e F5: Start Dictation

o« J3BF: Find

o 13BF: Find & Replace
o ~{3BF: Find & Redact
o JBG: Find Next

o 1138G: Find Previous

Document Views:

"381: Single Page View

o "382: Enable Scrolling

o "3B3: Two Page View

o "384: Two Page Scrolling
e ~<3B81: Thumbnails

e ~<32: Comments

o ~383: Bookmarks

o ~384: Fields

o ~3B5: Attachment

o ~38F: Search

PDF Tools:

o 3B81: Toggle to Comment
o JB2: Toggle to Edit

o J83: Toggle to Form

o 384: Toggle to Protect

o J85:Toggle to Tools

« 386: Toggle to Batch
13
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o 380: Hand Mode

« ~<386: Actual Size

o ~387: Fit Width

o ~388: Fit Height

o ~389: Fit Page

e 38+:ZoomIn

e dB-:Zoom Out

« "{38S: Read Mode

o fnF: Enter Full Screen

o 03B: Play from Start

o J8«: Play from Current

o "M3EO: OCR

o "13C: Crop Pages

o "03W: Add or Edit Watermark

o "13EB: Add or Edit Background

o " 38H: Add or Edit Header & Footer
o "03d8Y: Add or Edit Page Number
o "0 3N: Bates Number

o "{138P: Batch PDFs

Al Tools

o Al Sidebar: “136A

e Al Translate: 36T

o Proofread PDF: “"138R
o Translate PDF: “{38F

Document Navigation:

« T:Previous Page

o l:Next Page

e % First Page

e i last Page

o 38~ Previous View
o 3 -: Next View

« ~3G: Go to Page
e 3BM: Minimize

e "-i:Show Next Tab

e -1 Show Previous Tab
14
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Document Editing and Annotation:

o {13BT: Add or Edit Text
o 13BI: Add or Edit Image
o {38L: Add or Edit Link
o "3BH: Highlight

o "3BS: Strikethrough

o "3U: Underline

o "3BV: Squiggly

o "3BP: Pencil

o "3BE: Eraser

o "3T: Text Comment

o "3BB: Text Box

o "FBC: Text Callout

o "3BN: Note

o "3BR: Rectangle

o« "3BO: Oval

o "38Y: Polygon

o "3BL: Line

o« "3BA: Arrow

o "3BI: Connected Lines
e "3M: Cloud

« "3B,: Distance Measure
o "3B.:Perimeter Measure
o "3B/: Area Measure

o "FBW: Paperclip

o "3G: Graph

o "3BJ: Attachment

« 3K Tag

o "3BF: Stamp

o "3BZ: Signature

e ~3B9: Rulers

Open PDF on Mac
How to Open Password Protected PDF on Mac

15
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To secure sensitive data and information, some PDF file may have a password as a
protection. If you have received a password-protected PDF, you just need to enter
the password to view the file.

& Wondorshare PDFeloment Pro  Fie  Edit WVew Tool Go Window Help M 2 B esEr a2 Twiil B31PM

Some protected PDF files have other restrictions, and tools related to such features,
e.g., printing, editing, copying, etc., are dimmed. When you try to print or edit such
secured PDF file, you will be notified that "this document has a permission
password". You can click the "Enter Password" button in the top blue highlighted
notice to enter the permission password to unlock it.

16
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& Wondershare PDFelement Pro  Fie  Edit  View Tool Go Window Help

o O ol T Q 8 Tw23l 1:31PM

How to Open PDF File on Mac from File Menu
You can also open PDFs in PDFelement for Mac in other different ways.

o After opening PDFelement for Mac, please drag and drop your PDF file in
the product window, then the PDF file will open.

e Go to "File" > "Open" or "Open Recent
recent PDF files.

on the Top Menu to open new or

& Wondershare PDFelement Pro [ File | Fdit View Tool Go Window Help

New >
New Tab R

Toen 0]
Open PDF Qui Open Recent >

Homepage XOo#®H T OCRPDF LA Request eSign
Create PDF v Close Tab BwW

Close Window CERW
A/ Close All o BEW *f" Combine Files = summarize PDF

Save %S
Save As... o8S
Save as Other >
Export To > Do e

Protect > &
-

Template ®E

Share > “

ow in Finder

! Properties... Eelountain-3 03 Mountain-2 03 Mountain 1

Print...

‘Complets our survey to
win $50 & Free
PDFelemen en
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e Go to "File" > "Open Cloud" on the Top Menu, and then the Wondershare
Cloud window pops up. If you've already saved some files in Wondershare
PDFelement Cloud, you can directly open the file from there.

& Wondorshare POFelementPro  Flle  Edit  View Tool Go  Window  Halp @D O B e T QG B TeeZ3ll 147PM

PDFelement Cloud

How to Open PDF on Mac from Homepage
You can open PDF files from the Homepage of the program.
« After opening PDFelement for Mac, click “Open” button or “Create PDF”

button in the Tool Tab and browse your computer to open a PDF file, or
select multiple PDF files to open them at once.
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& Wondorshare PDFeloment Pro  Fie  Edit  Wiew Tool Go  Window  Help @ @ B wsm T Q 2 TwIil 203PM

. +

Opan POF Quick Tools
[ 1 o | . " [ R B c.
R i Bateh Corert E' OCR PDF Raquest eSign | Batch POFs F' Compress PDF

". Template

W Combine Fies T Ssummarize POF . Edita POF

V8 compare POFs

Recent Files

You can choose a PDF file under the Recent List and open it directly.

W Wondorshare POFslemontPro  File  Edit  View Tool Go  Window Halp D ® B wse P QB Twe23dl Z03FPM

Quick Tools

"% Batch convert @ ocreor [ Request esign "3 BatchpOFs | compress poF

Y8 compare poEs R combine Files T Sumearize POF B edivaror % template

Recent Files

Campit s sureryi
‘win $50 & Free
POFalement 11 licensel

If you have already saved files in Wondershare Cloud, you can open files

from the "PDFelement Cloud" tab by clicking the file icon or the "Open”
option under the "..." button. Note: Please click the "Refresh" button first to

make sure you always open the latest version of the document.
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7144441, pdf

Remave

Share

pdf

« If you have used tags to organize your PDFs, you can directly go to Tag Tab
to open them easily.

& Wendorshare PDFelomont Pro  Fie  Edit  Vew Tool Go  Window  Help D ® [ wwe P Q4 2 Tw23Nl 204PM
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View PDF on Mac

How to Read PDF with PDFelement for Mac

1. Document Layout

Viewing and navigating PDF files are very intuitive with PDFelement for Mac. The
most commonly used options are under the "View" tab in the Top Menu.

W Wondorshare POFelementPro  Flle  Edit  View  Tool Go  Window Help

see P u

Edit Convert Organize Tool

B Two Pages but First Single 5T

& @B

Split View

Desk

Layars
SEamn Toggle o Comment compress, convert, and sign. Premium
meml  Toggle ta Edit ncluding e-signatures.

Toggle to Farm

Togqle to Pratect

Mobi  Togale to Toals
Taggle to Batch
Your  HandMode tial desktop- level functions, enables you to

WOrK zoom
Theme

Clou 4 mesd Mace

Ender Full Scresn
Effort  side show > tures across devices. Sign without limits,
switch seamlessly.

« Single Page View: View one page in the document pane at a time.

« Enable Scrolling: Arrange pages in the document pane in a continuous
vertical column with scrolling enabled.

« Two Page View: Arrange pages side by side, displaying two pages at a time.

e Two Page Scrolling: Arrange pages side by side in a continuous vertical
column with scrolling enabled.

You can also use click the "Layout Options" button on the top left corner to find
these options.
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-' Wondershare PDFelement Pro  File Edit View Tool Go Window Help

o0 e P User Guide Bock
] 151% + Edit Convert Organize Tools R

+ Single Page View : { - (/ Q -r : @ D C] [(

Two Page View
Enable Scrolling 3
Two Pages but First Single ~ 3 sonaTum

Split View

Desktop

Seamlessly read, edit, comment, compress, convert, and sign.
members enjoy limitless access, including e -signatures.

Mobile

Your mobile office, with the essential desktop- level functions, e
work anywhere.

Cloud

2. Zoom

With the zoom tool, you can enlarge or shrink the view of a PDF to see more
details. You can zoom in to a minimum of 20% and zoom out to a maximum of
6400%.

e Set the magnification level for PDF documents at the left-top corner. You
can also click the "Zoom In" or "Zoom Out" options under the "View"
button in the Top Menu.

& Wondershara PDFslemantPro  Flla  Edit  View Tool Go  Window Help

ee P u ak
Organize  Tools
@ a8 0

Chat With FOF

Desktop

Seamlessly read, edit, comment, compress, convert, and sign. Premium

Fit Pags members enjoy limitless access, including e-signatures.

-

Mobile u

Your mobile office, with the essential desktop- level functions, enables you to

L PDFalemant Al
wark anywhere. o

Cloud T

Effortlessly sync files and e-signatures across devices. Sign without limits,
switch seamlessly.

Already Purchase
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3. Page Layout

You can also get the page layout options under "View" > "Zoom", which include
"Actual Size", "Fit Width", "Fit Height", and "Fit Page".

W Wondersharo PDFelemontPro  Fllo  Edt  View  Toal Go  Window Holp

L X ] Usar Guice Book + Single Page View
Twa Page View
Enable Scraling
Twa Pages but First Single

Split View

Thumbnalls

Commants

Bookmarks

Fiels

Attachmeants

Search

Layers

[ T — compress, convert, and sign. Premium
Toggle ta Edit ncluding e-signatures.

Toggle ta Farm

Toggle 1o Pratect

Toggle to Toals

Toggle to Batch

Hand Mode itial desktop- level functions, enables you to

Actusl Sive
Fit Width
Fit Height
Clou i Read Mose Fit Page

Enter Full Screen Zoam In

Effort  side shew Zoam Out ices. Sign without limits,
switch seamlessly.

Already Purchase

e Actual Size: To resize the page to its actual size of 100% zoom level.

o Fit Width: To resize the page to fit the width of the window. Part of the page
may be out of view.

« Fit Height: To resize the page to fit the height of the window. Part of the
page may be out of view.

« Fit Page: To resize the page to fit entirely in the document pane.

4. Multi-Windows Viewing

PDFelement for Mac allows you to open as many documents as needed in different
application windows. This allows you to keep all of your documents readily
available to work with, or review as needed.
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Edit Convert Organize

& 0 T T BE B

Thumbnails

Desktop

Seamlessly read, edit, comment, compress, convert, and sign. Premium
members enjoy limitless access, including e-signatures.

Mobile

Your mobile office, with the essential desktop-level functions, enables you to

POFelement Al

5. Al Read Mode

Experience seamless reading with PDFelement's "Al Read Mode." This feature not
only lets you read PDFs but also provides options for summarizing, proofreading,
rewriting, and asking questions, all within the same interface.

e Click the "Al Read Mode" button under the "View" menu at the top of the
software interface.
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" Wondershare PDFelementPro File Edit View Tool Go Window Help

(N N ] #  User Guide Book

Two Page View
151% | ‘A Enable Scrolling BN R Edit Convert Organize Tools Fg

Two Pages but First Single ‘ . )
TDE B O ¢

Split View

Thumbnails
Thumbnails e
Comments &
Bookmarks
F— Fields
pr‘;_'?iﬁ.‘;":;'.f“n Attachments
= Desk Search
Layers
Seam  1oggle to Comment compress, convert, and sign.
meml  Toggle to Edit ncluding e-signatures.
Toggle to Form
Toggle to Protect
Mobi Toagle to Tools
Toggle to Batch
Your  Hand Mode itial desktop- level functions, erf
WOFk Zoom >
o Theme >
Clou| G0 L ~ORS |
Enter Full Sereen
Effort  siide show > tures across devices. Sign with
switch seamlessly.

e In Al Read Mode, your PDF content fills the interface, offering distraction-
free reading. A user-friendly toolbar is available for reading and navigation.
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[ .' Wondershare PDFelementPro File Edit View Tool Go Window Help

LN N J #  User Guide Book +

Desktop

Seamlessly read, edit, comment, compress, convert, and sign. Premium
members enjoy limitless access, including e -signatures.

Mobile

Your mobile office, with the essential desktop- level functions, enables you to
work anywhere.

Cloud

Effortlessly sync files and e-signatures across devices. Sign without limits,
switch seamlessly.

o Look for the "Al" icon on the toolbar, and click it to open the Al Sidebar.
Here, you can chat with Lumi, ask general questions, or inquire about the
PDF content by selecting the "Ask PDF" option. Within the sidebar, use
Lumi's commands for summaries, proofreading, rewrites, and explanations.
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® Wondershare PDFelement Pro File Edit View Tool Go Window Help
®0® [ ootfie-sample x + Feedback L[] Q
Al Sidebar e X

Hello, I'm Lumi, your Al
assistant. How can I assistant
2/4 you today?

The New Work Of
Klan Architects Inc.

= Je— [r—— |
et e s ———

#Rewrite

interiors in winter, while an
extended west-facingroof

provides shade from solar

heat during evenings inthe
summer]|

"

13% O

« Enhance your experience by crafting your own prompts using the "Custom”
feature.

27



B Wondershare PDFelement

@& Wondershare PDFelement Pro  File Edit View Tool Go Window Help
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Al Sidebar see X
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Qg The New Work Of
4 5 Klan Architects Inc.
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T
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S
SRR

W

3
i‘e-

’;;_:__. = = |

ummarize Rewrite %

WRewrite Proofread

Explain

intetiors in winter, while a:

extended west-facingroo Custom
provides shade from soia 2
heat during evenings inthe

summer]

Ask PDF ¥

« Easily access Al tools by selecting text, right-clicking it, and choosing "Al
Content Processing” from the menu. Then, pick the desired Al feature. The
Al Sidebar appears on the right side of the interface, displaying the
processed text.
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@ Wondershare PDFelement Pro  File Edit View Tool Go Window Help

®® [P userGuide Book ’ 4

Desktop

Seamlessly read, edit, comment, compress, convert, and sign. Premium
members enjoy limitless access, including e-signatures.

Mobile

Your mobile office, with the essential desktop- |V,

work anywhere.
yw Highlight

Strikeout
Underline
‘Squiggly Line
Insert Text

Cloud

Effortlessly sync files and e-signatures across de

switch seamlessly. Ul HEAS

o Search with Wikipedia

L T S—

Rewrite

Explain

« Use the toolbar buttons to navigate pages or rotate the page for different
viewing angles.
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® Wondershare PDFelement Pro

Edit View Tool Go Window Help

File

Anytime & Anywhere

ork with flexibility.

o Office Chairs and Design 2]

ly read, edit, comment, compress, convert, and sign. Premium
enjoy limitless access, including e -signatures.

i le office, with the essential desktop-level functions, enables you to

User Guide Book

]

[ ]
®

vhere.

y sync files and e-signatures across devices. Sign without limits,
bmlessly.

2/5
Al

To exit the Al Read Mode, click the "View" menu, and select "Exit Al Reading

Mode."
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® Wondershare PDFelement Pro  File Edit  View Tool Go Window Help

o®e R User Guide Book oJ Single Page View
Two Page View
Enable Scrolling
Two Pages but First Single

Split View

Work An

Start to wark

Enter Full Screen
Slide Show

Desktop

Seamlessly read, edit, comment, compress, convert, and sign. Premium
members enjoy limitless access, including e-signatures.

How to Navigate PDF on Mac

In Wondershare PDFelement for Mac, you can navigate through the pages of your
current active document using the navigation buttons in the Toolbar:
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& Wondorshare POFslement Pro  Fle  Edit  View Tool G Window Halp

02

Key Features Support

Create, edit, OCR & convert.

[The Publishing
Workﬂows‘

Already Purchase

e Click the "Go" > "Up" button to move up from the current place.

e Click the "Go" > "Down" button to move down from the current place.

o Click the "Go" > "Previous Page" button to move from the current page to
the previous page.

o Click the "Go" > "Next Page" button to move from the current page to the
next page.

o Click the "Go" > "First Page" button to jump from the current page to the
first page directly.

o Click the "Go" > "Last Page" button to jump from the current page to the
last page directly.

e Click the "Go" > "Go to Page...", enter the page number, and press the
"enter" on the keyboard to jump to the destination page.

e You can also use the arrow keys on your keyboard to go up or down.

1. Display Navigation Panel

o After opening a PDF document in the program, you can find Navigation
Panel on the left. There are Thumbnail Panel, Comment Panel, Bookmark
Panel, Field Panel, and Attachments Panel here.
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& Wondershare PDFelement Pro  File Edit View Tool Go Window Help

[ N f User Guide Book -+
Edit Convert Organize Tools
U T T &6 TEZBEB O

Thumbnails

02

Key Features Support

Create, edit, OCR & convert.

[The Publishing | [= == = |

Mok Flonwwee

« If the Navigation Panel doesn't pop up automatically, please click the
"Sidebar" button on the top left corner.
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" Wondershare PDFelement Pro  File Edit View Tool Go Window Help

coee® ®  User Guide Book . ==

) 151% f & Edit Convert Organize
U I T &6 T & E B

Thumbnails

02

Key Features Support

Create, edit, OCR & convert.

e You can also click the "View" tab on the Top Menu and choose a desired
panel in the drop-down menu.
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Two Page View ~H2
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Split View

Thumbnails
Comments
Bookmarks
Fields
Attachments

Search
Layers

Toggle to Comment
Toggle to Edit
Toggle to Form
Toggle to Protect

Toggle to Tools u p po rt

Teggle to Batch

Hand Mode nvert
Zoom >
Theme >
Al Read Mode v () oot [ st [[] operntnr T vt )
Enter Full Screen [
slide Show » lishing
| VWOrKTIiOws
!
The Publishing
Workflows

2. Thumbnail Panel

The Thumbnail Panel allows you to quickly scroll through pages in your document
by using the mouse wheel or dragging the slider in the panel.

« Organize the page order: by dragging the thumbnails in the "Thumbnail
Panel", you can reset the order for your pages as needed.
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& Wendorshars POFslemantPra  Flls  Edit  View Tood Go  Window  Halp
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Edit Convert Organize

Thumbnails

02

Key Features Support

Create, edit, OCR & convert.

The Publishing e
Workflows . e

3. Comment Panel

The Comment Panel enables you to find all the comments added to the PDF file. If
you need to delete a comment, click on the comment in the right panel, and then
press the Delete key on your keyboard or right-click it to find the "Delete" button.
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@ Wondershare PDFelementPro File Edit View Tool Go Window Help
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Edit Convert Organize Tools |
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»

Comments
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Page 3
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Key Features Support

Create, edit, OCR & convert.

'The Publishing

Workflows |

Workflows,

4. Bookmark Panel

A bookmark is a link to the specific text within a document. Use the bookmarks to
go to different pages in the document. PDFelement for Mac allows you to navigate
through the bookmarks by simply going to the Bookmark Panel and clicking on a
specific bookmark to jump to that location. If you want to create bookmarks, you
can click "+" at the top of the Bookmark panel and set the bookmark accordingly.
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Efficient Al Solution Create, edit, OCR & convert.
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More Help

5. Field Panel

All the fillable fields in the PDF document are summarized in this panel. Click a field
in the panel, and a blue box will appear around the form field on the PDF page.
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6. Attachment Panel

If your PDF file has any attachments, they will be displayed in such panel. Right-
click an attachment, and more editing options will appear in the drop-down menu.
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Create, edit, OCR & convert.

No Attachment Files

[The Publishing

Workflows |

The Publishing
Workfiows

How to Split View on Mac

Splitting a PDF view allows you to view two parts of a document simultaneously. It
is useful for comparing sections, cross-referencing, or multi-tasking. Here's a step-
by-step guide on how to split view in PDFs in PDFelement:

To begin, click "View" from the top toolbar and hover your cursor over "Split View."
Here, you will get two options: "Vertical" or "Horizontal."
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Click "Vertical" or "Horizontal" to open the same PDF document in a vertical or
horizontal split screen. You can treat the new screen independently and perform all
related operations.
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To exit the split screen, go on to tap "Vertical" or "Horizontal," depending on what
you selected earlier through the "View" dropdown menu.

How to Add Bookmarks to PDF on Mac

Bookmark is a helpful tool to navigate you to the specific page in the document,
which is the bookmark’s destination.

1. Auto bookmarks

Effortlessly create bookmarks in your PDF document based on its heading styles
using PDFelement's Auto Bookmarks feature. This convenient tool saves you time
and enhances navigation within your PDF.

« To get started, click the "Bookmarks" button on the left of the software
interface, which opens up the "Bookmarks" panel.

e Within the "Bookmarks" panel, locate and click the "Auto Bookmarks"
button. PDFelement will intelligently generate bookmarks based on the
heading styles within your document.

D Wondershare PDFelement

Welcome to

PDFelement 10
« »

Work Anytime & Anywhere
Key Features Support
Efficient Al Solution

More Help

e Navigate through the bookmarks by clicking on specific entries in the panel.
PDFelement will seamlessly guide you to the corresponding pages.
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Key Features Support
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More Help

If your PDF already contains bookmarks, clicking the "Auto Bookmarks"

button will trigger a message. You can choose to either overwrite the
existing bookmarks or add new ones to the end of the list.

@& Wondorshare PDFelomontPro  Flle  Edit View Tool Go Window Help

= Q £ Mon29Jul 11:38PM

-

The file already has bookmarks. Do
you want to overwrite it or add the

new bookmarks at the end?

Ovorwrite

Add to End

Cancel
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Tip:

For accurate and seamless bookmark generation, ensure distinct text formatting
styles are applied to each level of headings in your PDF. This practice enables
PDFelement to create auto bookmarks more precisely and efficiently.

2. Add/Delete Bookmarks

e Open the Bookmarks Panel by clicking the Bookmarks Button on the left.
e Open the page to which you want to add the bookmark.
o Click the Add Bookmark Button, and type the name of the new bookmark.

® Wondershare PDFelementPro  File Edit View Tool Go Window Help

o0@ F®  User Guide Book -+

Edit Convert  Organize Tools Farm  Protect Batch

T T 6C THZBEBE OY o= £

D Wondershare PDFelement

Welcome to

PDFelement 10

004

v 1

01 Work Anytime & Anywhere

Mare Help

02 Key Features Support
03 Efficient Al Solution

« Alternatively, you can create a bookmark by right-clicking an existing
bookmark and selecting the Add Entry option.
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More Help
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04 More Help

e Add Child option allows you to create a child bookmark underneath an
existing bookmark.

e You can delete a bookmark by right-clicking it and selecting the Delete
Bookmark option.

3. Edit Bookmarks

In PDFelement for Mac, you can also change an existing bookmark’s properties.

Right-click a bookmark and select Set Destination to change its destination. In
the pop-up window, select the new destination to which you want to move the
bookmark, and click Save.
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Welcome to
PDFelement 10
=
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1 5 >

Save

o Double-click an existing bookmark and edit its name to rename it.
Alternatively, you can rename a bookmark by right-clicking it and selecting
the Rename Bookmark option.

4. Change a Bookmark’s Hierarchy

You can create a nested bookmark hierarchy that specifies the relationship
between bookmarks.

Select the bookmark or range of bookmarks you want to move, then drag the
icon(s) until the indicator is under your desired bookmark heading.

Note:
While the bookmark is moved, the actual page remains in its original location in
the document.
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Create PDF on Mac

How to Create a PDF on Mac from Any File

You can create a PDF from image, web, and text files.

Click "File" > "New" > "PDF from File."

@ Wondershare PDFelementPro  File Edit View Tool Go Window Help

oo + ~. | PDF from File
New Tab - PDF from Images

> Open... | PDF from Window Capture
Open PDF ‘ Open Recent PDF from Selection Capture
| oo - PDF from Screen Capture E@‘- . -
rGtaPOE ~ : PDF from Clipboard squest sBian

Close Tab
2 PDF from Scanner
Close Window _

(- Close All PDF Template + Summarize PDF

Save Blank Document
Save As... .

Save as Other

Export To

Protect
Template

Share
Show in Finder
Properties... 4004_Gold... WT-24004_Gold... sample contract

Print...

Navigate the file you want to create to PDF in the popup window and click
"Open".
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After opening a file in PDFelement for Mac, you can view and edit it as needed,
then click "Save" to save it as a PDF file into your preferred destination folder.

How to Batch Create PDF on Mac

Effortlessly generate multiple PDFs simultaneously on your Mac using
PDFelement, streamlining your PDF creation process and saving valuable time.

Navigate to the "Tool" menu located in the top menu bar. Click on it and select
"Batch PDFs" from the drop-down menu.
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Within the ensuing popup window, access the "Batch Create" tab. Add the source
files from which you wish to generate PDFs into the designated area. On the
right-hand side of the window, specify the desired page size for the output PDFs.
Once satisfied, click "Apply."
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Choose a suitable storage location for your newly created PDFs. Confirm the

creation of the PDFs in the designated location for easy access.

How to Create Blank PDF on Mac

PDFelement for Mac supports creation of a blank document.

Click "File" > "New" > "Blank Document".
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In the pop-up window, enter the name of the blank PDF file and set its location.

Click "Save", and a blank document is created successfully.
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e You can easily edit the blank PDF like Word.
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How to Convert Scanned Document to PDF on Mac

PDFelement for Mac supports creating a new PDF file from the scanner.

Click the "File"> "New" > "PDF from Scanner" button on the Top Menu to convert
a scanned document to PDF.
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How to Create PDF from Capture on Mac

PDFelement for Mac supports the creation of a new PDF file from different
capture options. Before capturing your screen, make sure PDFelement for Mac
has permission to record your screen content.

Open “System Settings” Panel on your Mac, access “Privacy & Security” settings,
click “Screen Recording,” and grant Wondershare PDFelement to get access to
this application.
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Click the "File" Button on the Top Menu, select "New" on the drop-down menu,
and then more options will be available:

PDF from Window Capture: Create PDF from any window you have opened on

the desktop.

PDF from Selection Capture: Use selection tools to create a PDF from an area that

is defined by you.

PDF from Screen Capture: Create a PDF using the full-screen information.
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Annotate PDF on Mac

How to Draw on a PDF on Mac

The shape tools in PDFelement for Mac help you create shapes, like an arrow,
line, rectangle, or oval on the PDF page to illustrate your annotations. Here are
the steps for using shape tools.

Index

01. Add Drawing Shapes to PDF
02. Pencil and Eraser Tools

1. Add Drawing Shapes to PDF

Click the "Comment" button on the Main Toolbar, select the rectangle icon, and
more shapes will be available on the right-side panel. You can choose anyone

you need.
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Click the PDF page where you wish to add a drawing markup and drag the cursor
to add a shape.
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2. Pencil and Eraser Tools

The Pencil and Eraser tools allow you to draw free-form shapes or lines in the
document and revise them as needed.

Go to the "Comment" menu in the Main Toolbar and select the "Pencil" tool.
Click and drag the pointer on the PDF to create the image you need.

If you need to modify the shape after drawing it, click on the "Eraser” tool to
erase the section that needs adjustment.
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How to Mark up PDF on Mac

Index

01. Highlight PDF Text
02. Add Strikethrough/Underline/Squiggly to PDF Text
03. Insert Text Markup to PDF

1. Highlight PDF Text

After opening your PDF file in the program, please click the "Comment" >
"Highlight" button.

Select the text you want to mark up, and it will be highlighted immediately.

You can modify the highlight color on the right Highlight Property panel.
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2. Add Strikethrough/Underline/Squiggly to PDF Text

The Pencil and Eraser tools allow you to draw free-form shapes or lines in the
document and revise them as needed.

After opening the PDF file in the program, please click the "Markup" on the Main
Toolbar to get more tools.

Then click the "Strikethrough”, "Underline" or "Squiggly" button, select the text
you want to mark up, and the operation will be applied immediately.

You can modify the color of the line on the right panel.
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3. Insert Text Markup to PDF

The Pencil and Eraser tools allow you to draw free-form shapes or lines in the
document and revise them as needed.

After opening the PDF file in the program, please click the "Markup" on the Main
Toolbar to get more tools.

Then click the "Insert" button, select the text after which you want to insert text,
and type the text you want to add.

You can modify the color of the text you inserted on the right panel.
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How to Adjust Comment Properties

Index

01. Change comment properties
02. Change the name used for comments

Change comment properties

You might want to change the appearance of comments or markups before or
after creating them. After selecting a comment tool, you can set the color and/or
text font of the comments in the right panel before creating them. Alternatively,
you can update the look of a comment after creating it. Select the comment you
want to adjust in the Comment Panel and change its appearance in the right
panel.
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Change the name used for comments

PDFelement for Mac uses the username on your Mac for the author's name. To
change the name used for comments, click Wondershare PDFelement Panel >
Settings, then change the name of the Author in the Commenting Tab.
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How to Hide/Remove Annotations from PDF on
Mac
Index

01. Hide annotations from PDF files
02. Remove annotations from PDF files

Hide annotations from PDF files

You might want to hide your comments or markups temporarily for your
convenient reading when there are too many annotations on your PDF file. Click
the "Hide Annotations" button to hide the markups from view and expose the
original page. Click it again to display all the annotations in the document.

63

3+ Tue 30 Jul 1:53 AM




B Wondershare PDFelement

® Wondershare PDFelement Pro  File FEdit View Tool Go Window Help

O®® [P UserGuide Book
Edit Convert Organize  Tools Form Protect Batch
6 TEZEB 0DYs £
Comments

ot
(L1 ) L}

Page 2

Work Anytime & Anywhere

Start to work with flexibility.

=}
ABC
. L]
Rewen e
c Office Chairs and Design i
L Difice Chadrs snd Dasign — = o
| -

Remove annotations from PDF files

After adding annotations to your PDF or opening a PDF file with annotations
therein, you can delete the markup or comment by selecting the same in the
Comments Panel and clicking the Delete Key, right-clicking it to choose “Delete”,
or selecting the "Delete" option in the drop-down menu under the "Edit" button
on the Top Menu. You might group select multiple comments and delete them
altogether rather than deleting each one individually.
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How to Add Attachments to PDF on Mac

Adding attachments is one of the best ways to supplement your current file
content, so here is a step-by-step guide for adding attachments to PDF.

After opening a PDF file, click the "Comment" button on the Main Toolbar, then
select the "Paperclip" icon.

There are four icons — "Paperclip”, "Graph", "Attachment”, and "Tag" in the right
panel. You can select one of them as desired.
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Put the icon to your desired location and upload the attachment file in the pop-
up window. Moreover, you can also change the color of the attachment icon on
the right panel.
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Then please go to the "Attachments” panel on the left to check the inserted
attachment. You can also open, save, and delete attachments, and edit their
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descriptions by right clicking the attachment icon and selecting the
corresponding options available in the drop-down menu.
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How to Add Comments to PDF on Mac

A comment is a written note intended as an opinion, an example, an illustration,
or a statement of fact or opinion, especially a remark that expresses a personal
reaction or attitude. You can easily edit, delete, and move the comments in
Wondershare PDFelement for Mac.

Index

01. Add Text Comment/Text Box/Callout/Sticky Notes
02. Edit Comments
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03. Delete Comments
1. Add Text Comment/Text Box/Callout/Sticky Notes

After opening a PDF file in the program, please click the "Comment" button on
the Main Toolbar, select your desired tool from the Secondary Toolbar, and then
choose the location in the PDF file that you need to add this comment to.
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o Text Comment

You can leave a Text Comment to indicate content modification or suggestion.
Text font, size, and color can be changed in the right panel.

68



B Wondershare PDFelement

& Wondershare PDFelementPro  File Edt  View Tool Go Window Help (o] avEs T Q&8 Tue30Jul 6:53AM

Edit Convert Organize Tools Form Protect Batch

T EBE 0B =2

-

Thumbnails

Work Anytime & Anywhere

Start to work with flexibility

c Office Chairs and Design

Desktop

Seamlessly read, edit, comment, compress, convert, and sign. Premium

ssabare anions lisaitlacs o aliscling o o

e Text Box

The "Text box" option allows you to add an always visible box of text, to bring
readers' attention to important texts in the PDF. You can position it anywhere on
the PDF page and adjust it to any size. Text font, size, and color, and the colors of
the border and background, can be modified in the right panel.
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e Text Callout

It is often used to add a note to a PDF page, indicate an important aspect of the
document, or give information about a feature. Next, select the "Text Callout"
tool in the Secondary Toolbar, click once to set the location of the ending point
of the arrow, and then click again to set the location of the text box. Adjust the
properties of the text properties and the box in the right panel.
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e Sticky Note

To leave your comments or instructions on the page, you can use the "Add Sticky
Note" function, which can help direct the readers to a specific text area. Select the
"Sticky Note" tool in the Secondary Toolbar and click once to set the location
where you want to place the note.
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2. Edit Comments

After adding one comment to the PDF, you can change its properties. Select the
comment in the "Comments" panel on the left or directly click the comment on
the PDF page and adjust its appearance on the right panel.
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3. Delete Comments

Select the comment by clicking the comment on the PDF page, and then press
the Delete key to delete it, or right-click it and select "Delete".
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You can also select the comment by clicking the comment on the PDF page on
the left "Comments" panel, and then press the Delete key to delete it, or right-
click it and select "Delete".
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Alternatively, you can delete the comment by clicking the "Delete" option under
the "Edit" tab on the Top Menu after selecting the comment.
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How to Add Stamps in PDF on Mac

Stamp annotations help indicate the status of PDF pages. There are some built-in
stamps available in PDFelement for Mac, and you can also create your signature
or use images as the stamps. Moreover, PDFelement allows you to customize
your stamp.

Index
01. Create Built-in Stamp
02. Create Custom Stamp
03. Create Signature

1. Create Built-in Stamp
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Clicking the "Comment" button on the Main Toolbar, and more tools will be
available. Click the "Stamps" option, and then you can select a built-in stamp to
add to any desired location on the PDF page.
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You can drag a corner handle to resize a stamp. To move a stamp, drag it to a
new location, or use the arrow keys for precise movements.
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2. Create Custom Stamp

Under the "Comment" tab, click the "Stamps" icon, and then select the "Custom”
option. Next, you can click the "Create" button to customize a new stamp or click
"Import" to upload an image of the stamp you've already created.
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If you choose to create a stamp, you can customize it in the pop-up "Create
Stamp" window. Then, enter the text in the "Sample Text" box, and at the same
time, you can preview the stamp you created in the "PREVIEW" window. In
addition, you can also change the shape and color of the stamp and customize
the format of the Date and Time. Finally, click "Done" and put the created stamp
on your desired location.
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3. Create Signature

PDFelement for Mac allows you to create your signature as the stamp to add to
the PDF file. Clicking "Comment" > "Signature" > "Create Signature".
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Add your signature in the pop-up window by uploading an image of your
signature or drawing your signature in the field with the mouse or on the
trackpad.

& Wondershare PDFelementPro  File Ect  View Tool Go Window Help = Q 8 Tue30Jul 718AM

Work Anyti

Start to work witl

Desktop

Seamlessly read, edit, comment, compress, convert, and sign. Premium

How to Add Header & Footer to PDF on Mac
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The headers and footers tool allows you to add specific illustrations such as date,
origin, and page number to your PDF pages and makes the pages formal and
professional. Wondershare PDFelement for Mac supports adding the headers and
footers to your PDF files easily with just a few simple clicks.

Index

01. Add Headers & Footers

02. Edit Headers & Footers

03. Delete Headers & Footers

04. Batch to Add and Remove Headers & Footers

1. Add Headers & Footers

Go to the "Edit" > "Header & Footer" > "Add Header & Footer" button in the
toolbar.

Alternatively, you can click the "Tool" > "Add or Edit Header & Footer" button on
the Top Menu.

Click the "Add Header & Footer" button in the pop-up window and hit the "+"
icon on the right-side panel. You can change "Layout", "Format", or "Content".

After getting what you need, click the "Save" button.

Click "Apply" to apply the Header & Footer to your file.
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2. Edit Headers & Footers

To edit the existing headers & footers of a file, click the "Header & Footer"
button, and hit the "Edit" icon on the right-side panel. In the pop-up window,
change the settings as needed.
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Add Header & Footer
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3. Delete Headers & Footers

Click the "Remove Header & Footer" button. Select the Header & Footer you set
in the right column and click the "Delete" button below to remove it.

Click "Yes" in the pop-up window to remove the Header & Footer from your file.
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4. Batch to Add and Remove Headers & Footers

To batch to add the Header & Footer, you can click the "Batch" > "Batch Header
& Footer", load all files you need to add the same Header & Footer, and click the
"+" button at the right side to add headers and footers. Finally, click the "Apply"

button and choose an output folder to proceed with the action.
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To batch to delete the Header & Footer, you need to click the "Batch" > "Batch
Remove", load all files you need to remove their headers & footers, click "Header
& Footer" on the right side, and click the "Apply" button, choose an output folder
to proceed to remove Header & Footer.
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How to Add Watermark to PDF on Mac

Adding watermarks to PDF pages is a great way to declare your ownership. With
the help of PDFelement for Mac, you can easily add/update/remove watermarks
from PDF pages. What's more, PDFelement supports tiling watermarks.
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1. Add Watermark to a Single PDF

After opening a PDF file in the program, click the "Edit" > "Watermark", and
select "Add Watermark" in the pop-up window.

Click the "+" button in the right-side panel and create a watermark by adding
"Text", "Image"”, or "PDF".
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Text: Click the "Text" tab in the pop-up dialog and enter the text in the text box
as the watermark. You can also modify its font type, size, color, position, etc., and
then the created watermark will appear on the page.
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Image: Select the "Image” tab in the pop-up dialog and click the "..." button to
choose an image on your Mac as the watermark and click "Save". You can also
change its appearance and position.
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PDF: Select the "PDF" tab in the pop-up dialog and click the "..." button to select
a PDF file. Next, enter the page number to select a specific page as a watermark.
You can also change its appearance and position.
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Click the "Apply" button after you finish editing the watermark to apply the
watermark to your file.
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2. Delete Watermark on PDF Pages
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Click "Edit" > "Watermark" > "Remove Watermark". Select the watermark(s) you
want to delete in the right panel and click "Delete".

Click "Yes" in the pop-up window to remove the watermark(s).
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3. Batch Watermark Process

Batch to add watermark:

After opening one file in the program, click "Batch" > "Batch Watermark".

89



B Wondershare PDFelement

& Wondershare PDFelementPro Fle Edit View Tool Go Window Help o anE T Q8 Tue 30l 815AM

O®® [P uUserGuide Book

Comment Convert  Organize Tools Form  Protect Batch

Sasimame D adsviok (&) waormark  (2) Backgrond D) HoE 55 gt conven

Thumbnalls

Work Anytime & Anywhere

Start to work with flexibility

c Office Chairs and Design

Desktop

Si?«'i.’”l(?SS]_V read, edit, comment, compress, convert, and sign. Premium

Add multiple PDF files in the program through drag-and-drop or choosing the
files from the finder.

Choose existing watermark(s) on the right side, click the "+" button to create a
new watermark template to add to the PDF files, and click "Apply".

Select the destination folder to save the output files.
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Batch to delete watermark:

After opening one file in the program, click "Batch" > " Batch Remove".

Add multiple PDF files in the program through drag-and-drop or choosing the
files from the finder.

Choose "Watermark" on the right side and click "Apply".

Select the destination folder to save the output files. All watermarks will be
removed.
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How to Change Background Color in PDF on Mac

The Background function in PDFelement for Mac allows you to set a color for the
background or import an image to make your PDF pages more attractive.

1. Add Background to PDF Pages

Go to the "Edit" > "Background" > "Add Background" button in the toolbar.
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Alternatively, you can click the "Tool" > "Add or Edit Background" button on the
Top Menu.
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Click the "Add Background" button in the pop-up window and hit the "+" icon on
the right-side panel. Select the "Color", "Image" or "PDF" in the pop-up box.

Color: Choose the color as you wish. You can set its appearance and position.

Image: Click the "..." button to select an image on your Mac and use it as
background. You can set its appearance and position.

PDF: Click the "..." button to select a PDF on your Mac and choose a specific page
as the background. You can set its appearance and position.

Click "Apply" after you finish editing to save the modification.

94



B Wondershare PDFelement

& Wondershare PDFelementPro  File  Edit View Tool Go Window Help 'o) LI o

Create Background Template

COLOR MAGE POF

Rotati o

@ scale relative to target page

Inches
[_ i Vertical Distance:
hE=

Herizontst Distance

2. Edit Background

=

Q & Tue30Jul 11:58 AM

To edit the existing background of a file, click the "Edit Background " button, and
hit the "Edit" icon on the right-side panel. In the pop-up Edit Background

window, change the settings as needed.
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3. Remove Background

To remove the background, click the "Remove Background " button. Put your
cursor on the applied background on the right panel and click the "Delete"
button to remove it.
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4. Batch to Add and Remove Background

To batch to add the background, you can click the "Batch" > "Batch Background"
button, load all files you need to add the same background, choose one
background or click "+" button on the right side to create a new one, click the
"Apply" button and choose an output folder to proceed with the action.
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To batch to delete the background, you need to click the "Batch" > "Batch
Remove", load all files you need to remove their background, select the
"Background" option on the right side, and then click the "Apply" button. Besides,
choose an output folder and proceed with the action.
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How to Edit Image in PDF on Mac

PDFelement for Mac supports adding, resizing, deleting, or replacing images in a
PDF document.

1. Add Image

An image file in jpg, jpeg, bmp, png, tiff, or gif format can be added to PDF
pages.

Select the "Add Image" button under the "Edit" tab and click the location where
you want to insert the image.
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In the pop-up dialog box, browse your computer to open the desired image file.
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Click and hold on one of the eight small blue boxes on the edge to resize the
image.

To move the image as needed, click and drag the image to the location required,
or use the arrow keys on the keyboard for precise movements.
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2. Delete Image

To delete an existing image, you can click on the image and press the "Delete"
key on your keyboard or select the "Delete" option under the "Edit" tab on the
top menu. Alternatively, you can right-click the image and select the "Delete"
option in the drop-down menu.

3. Copy/Paste Image

If you want to duplicate one image in the file, you can right-click the image to
select the "Copy" button, and then right-click to "Paste" it in the desired place.
You can also use Command+C keys to copy any image from other files or your
clipboard, then press Command+V keys to paste in the PDF file via our program.

4. Rotate/Replace/Extract/Crop Image

Click the "Add Image" button at the Secondary Toolbar to start the editing mode,
then click the target image.

You can directly edit the image on the right-side panel or select the
corresponding options in the right-clicking drop-down menu.
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Rotate: Change the orientation of the selected image. You can rotate the
selected image ninety degrees in the clockwise or counterclockwise direction and
flip it vertically or horizontally.

Replace: Select a new image as a substitution to the target one. Click the
"Replace" option in the right-clicking drop-down menu and open a new image in
the pop-up dialog window to replace the existing one.

& Wondershare PDFelementPro  Flle  Edit View Tool Go Window Help

O®® [P User Gude Book

Comment Convert Organize Tools Form Protect Batch

ge | (2) Ado Lirk @ Wateemark @:», Kground @...
More Help

Copy
Delote

Rotate
Replace
Crop

Extract
Arrange >

Extract: Take the target image out from the current PDF.
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Crop: Adjust the image to only show the important aspects of the document.
Click the "Image" button at the Secondary Toolbar, select the target image, and
select the "Crop" option in the right panel or in the right-clicking drop-down
menu.
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How to Edit Link in PDF on Mac

Much like hyperlinks on the internet, using a "Link" in PDFelement for Mac will
allow you to jump to other pages in the same file or a website. This feature allows
for citing sources or easy access to important information in the document.

1. Add Link

Click "Add Link" under the "Edit" tab in the main toolbar.

& Wondershare PDFelementPro  File Edit View Tool Go Window Help o mpuem T Q 8 Tue30nl 1:20PM

@00 [ uUserGuideBook + @

Comment Convert  Organize Tools Form Protect Batch

04 More Help

Drag a rectangle where you want to add a link. This rectangle is the area where
the link is active.

On the right-side panel, you can choose the action of the link.

Link to a web page: After choosing this option, please enter the website link in
the box, right-click the link, and select "Preview" to open it.
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Go to a page view: After choosing this option, drag a rectangle to select an area
on a page to add a link. In the right panel, set the desired page number and view
magnification. Next, right-click the link and select "Preview" to check the target
page view.
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2. Edit Link

To edit the link, change the editing preference to “Link” in the Secondary Toolbar,
select the target link, and edit its properties and appearance in the right-side
panel.
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3. Delete Link

Select the link you added and click "Delete" in the drop-down menu under the
"Edit" tab to delete it. Alternatively, press the "Delete” key directly, or right-click
the target link to select the "Delete" button.
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How to Add Page Number to PDF on Mac

Enhance the organization and navigation of your PDF documents on a Mac by
learning how to seamlessly add page numbers.

1. Add Page Number

Locate and click the "Page Number" button situated under the "Edit" tab.
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In the ensuing menu, select "Add Page Number." An “"Add Page Number" panel
will appear on the right. Click the "+" icon to access the "Create Page Number"
window.

Set font style, layout, and format preferences. Preview the page number layout in
the designated "Preview" section. Finalize your settings and click "Save."

The page numbers will be seamlessly added to your PDF.
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2. Edit Page Number

Click the "Edit Page Number" button. Access the "Edit Page Number" window by
clicking the pencil icon on the right side.
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Customize your page number settings within the pop-up window. Witness real-
time changes in the "Preview" section.

After editing, click "Save" to confirm and apply your modifications.
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3. Delete Page Number

Click the "Remove Page Number" button. On the right panel, choose the page
number for removal. Click "Delete."
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Confirm deletion by clicking "Yes" in the confirmation dialog.
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How to Edit Text in PDF on Mac
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With PDFelement for Mac, you can edit, add, and remove texts, as well as change
text properties.

1. Edit Text

Click the "Add Text" button on the Secondary Toolbar, select the text you want to
edit. Type new text to replace the selected text, or press Delete to remove it.

Modify the font, size, layout, color, or other formatting options on the right-side
panel.
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2. Add Text

You can add or insert new text into a PDF using the Text feature.

Select the "Text" tool and click the location where you wish to place the new text.
An input box will appear for adding text.

You can change the font name, size, color, alignment, and other text properties in
the right panel.
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How to Add Bates Number to PDF on Mac

Bates numbering is a useful PDF tool for lawyers as it can help label and account
for the PDF page by creating a unique number for it. The Bates Numbering
function in Wondershare PDFelement for Mac allows you to add Bates Numbers
to the pages easily and quickly.

Index

01. Add Bates Numbering
02. Remove Bates Numbering

1. Add Bates Numbering

Please go to "Batch" > "Batch Bates Numbering".

Click "+ Add file" to add the file you need to add Bates Numbering and click the
"+" button on the right panel.

In the pop-up window, please create Bates numbering as needed. Click "Save"
after editing.
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2. Remove Bates Numbering

After opening a PDF file with Bates numbering in the program, please click the
"Batch" > "Batch Remove" button. Click "+Add file" to open the file from which
you want to remove Bates numbering and select "Bates Numbering" on the right
side. Next, click "Apply" and choose an output folder to save the new file.
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How to Do Word Count in PDF

You may need to count words in a PDF document for various purposes, including
academic work, professional writing, and editing tasks. While the traditional way
to do this was a hassle, PDFelement has made it a breeze with the following:

Start by accessing the “Tools” tab from the options. Here, you need to click
“More” and tap “Word Count” from the available choices.
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It will open a "Document Properties” pop-up screen. In this window, you will be
able to locate “Words" in the “Description” tab. The other information in the tab
includes “File Size" and “Page Size,” “Author,” and more.
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How to Combine PDF Filesa on Mac

Look for the Combine PDF tool across the “Tools” tab in the editing interface of
PDFelement. Click the “Combine” button to initiate the process of combining
multiple PDF files.
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Load all of the files that you need to combine. Define the “Merge Settings,” along
with “Bookmark Settings” to define all respective settings.

Click "Apply", and the output folder will be opened automatically. Choose the
output folder and click "Save", and your files will be combined.
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How to Add Pages to a PDF on Mac

The program supports inserting pages from another PDF file or inserting blank
pages into your current PDF file.

Open one file and click the "Organize" button on the top toolbar.

In the pop-up window, click the "Insert" button.
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Insert Blank Pages

Select "Insert Blank Page" on the right-side panel and set the location of the new
blank pages. Click "Insert" to apply such action.
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Insert from File

Select "Insert from File" on the right-side panel and browse to select another PDF
file that you want to insert. Please also set the location where the new pages will
be added, then click "Insert". This action enables you to insert all pages of the
inserted files to your current PDF. You can delete the pages you do not want
later.
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How to Compress PDF on Mac

The compress function can help reduce the file size of a document to facilitate
transferring and saving in a local folder. With PDFelement for Mac, you can use
the compress function to optimize the file size and remove unwanted objects
from your PDF files.

1. Compress Single PDF on Mac

Here are the steps for compressing your PDF file.

You can start the "Compress PDF" tool from the homepage and browse your Mac
to open the PDF file you want to optimize.
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Alternatively, you can click the "File" button on the Top Menu and select "Save as
Other" > "Compress PDF..." from the drop-down menu.
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In the pop-up dialog window, choose a compression quality and save the
compressed file in a local folder with the “"Apply” button.
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2. Batch Compress PDFs on Mac

Save both time and effort in your PDF tasks by taking advantage of PDFelement's
ability to compress multiple PDF files on your Mac.

Locate the "Tool" button in the top menu bar. From the dropdown menu, opt for
"Batch PDFs."
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Within the resulting popup window, navigate to the "Batch Compress" button.
Add the selection of PDF files you wish to compress. To the right, in the
"Compression Options" section, choose your desired compression level. Click
"Apply" to initiate the compression process.
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Save the newly compressed files in your preferred destination. Witness the
simultaneous compression of your selected PDF files, streamlining your workflow
effectively.

How to Crop PDF on Mac

You can use the Crop Pages Tool to adjust the visible page area, and quickly
resize pages.

Index

01. Crop pages tool
02. Crop page rectangle

Crop pages tool

Click the “Tool” tab on the Main Toolbar and select "Crop Pages" on the
Secondary Toolbar.
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Crop page rectangle

Resize the rectangle by dragging the corner handles to crop the page. Click Done
to apply the settings. You can click Revert All to reset and crop again.
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How to Delete Pages from PDF on Mac

In PDFelement for Mac, it's effortless to delete pages from PDF files. Open a file
and click the "Organize" tab from the top toolbar.
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Click a single page or hold the Command key to select multiple pages at the
same time. Execute the process by clicking the "Delete" button or using the
Delete key on your keyboard to remove the selected pages.
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Alternatively, you can go to the Thumbnail Panel, right-click a page you want to

remove, and select the "Delete" option in the drop-down menu.
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How to Change PDF Page Size on Mac
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Modifying the page size of your PDF document is made simple with
Wondershare PDFelement for Mac.

Begin by clicking the "Organize" tab situated in the top toolbar of the interface.
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In the ensuing window, locate and click the "Size" button.
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The "Page Size" panel will appear on the right-hand side. Here, you can fine-tune
your changes. Select your desired "Page Range," and either opt for a fixed size or
customize the dimensions as needed. Additionally, choose the appropriate page
orientation to suit your requirements.
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Once you've configured your preferences, solidify your changes by clicking the
'‘Apply’ button. Your PDF page size will be updated accordingly.

How to Extract Pages from PDF on Mac

PDFelement for Mac allows you to extract pages from a PDF to create a new PDF
easily. Open one file and click the "Organize" tab on the top-most toolbar.
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In the pop-up window, click the "Extract" button. Click a single page or hold the
Command key and click multiple pages at the same time or select the page range
you want to extract on the right-side panel.

Click the "Extract" button to extract and select an output folder to save the new
file.
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How to Rotate a PDF on Mac

PDFelement for Mac enables you to rotate pages in a PDF document. Open a file
and navigate across the "Organize" tab across the main toolbar.
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Click "Rotate” in the pop-up window. Click a single page or hold the Command
key and click multiple pages to be selected or select the pages you want to rotate
in the right panel, and then choose the appropriate rotate direction on the
bottom.
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Alternatively, you can go to the Thumbnail Panel, right-click a page you want to
rotate, and select the "Rotate" option in the drop-down menu.

132



B Wondershare PDFelement

& Wondorsharo PDFelementPro  Fllo  Edit Viw Tool Go Window Help S B e T Q8 T304 531PM
o Book s G 0 @
Comment Edit Convert Organize TYools

¢ [ sewchsnodact  (§)Encost @) Hemove secuity

G Wondershare PDFelement

Welcome to

Rotate

e PDFelement 10

01 Work Anytime & Anywhere
02 Key Features Support

03 Efficient Al Solution

04 More Help

How to Split PDF Pages on Mac

You can use the Split Pages Tool in PDFelement for Mac to separate one or more
PDF into multiple files by specifying the range, number or orientation of pages, or
top-level bookmarks.

Index

Step 1. Organize pages button
Step 2. Split pages tool

Step 3. Set splitting criteria
Step 4. Set output locations

Organize pages button

Click the "Organize” tab on the top toolbar of the editing window.
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Split pages tool

Click the "Split" button on the toolbar.
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Set splitting criteria
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In the pop-up pane on the right, specify if you want to separate the PDF file by
number of pages or top-level bookmarks. In addition, you can customize the
ranges by yourself in the "Custom Ranges” Tab.
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Set output locations

After setting the splitting criteria, click the "Split” button, then specify a target
folder for the output PDF files or create a new folder to save the split documents.
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How to Compare PDFs on Mac

PDFelement allows you to quickly identify the content difference between two
PDF files on Mac.

Navigate to the homepage of PDFelement for Mac and select the "Compare
PDFs" tab.
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In the Compare PDF window that appears, upload the two PDF files you want to
compare by adding them to the "Old File" and "New File" boxes.
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Once both files are uploaded, click the "Compare" button to initiate the
comparison process.

137



B Wondershare PDFelement

o) cnm: T Q 8 Tw30Ju 615PM

o |

Compare PDF

Old File

[/ T

Welcome to
PDFelement 10
«

PDFelement will then display the two PDF files side by side, highlighting
deletions, modifications, and insertions in distinct colors.
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Use the left Compare Panel to filter and navigate through the identified
differences effortlessly.

138



E Wondershare PDFelement

& Wondarshare PDFelement Pro  Fle  Edit  View Tool Go Window Help o onm, T Q 8 Twe 30l 616PM

© 0@ P (Compae)UserGuide B +

o ®

& Text

(3 wondershare POFsloment

Welcome to Hello
PDFelement 10 ppWeleamerte 10

8 Modifications

01 Work Anytimne & Anywhere 01 Work Anytime & Anywhere

02 Key Features Support 02 Key Features Support

03 Efficient Al Solution 03 Efficient Al Solution

04 More Help

RS

OCR PDF on Mac

04 More Help

OCR PDF on Mac

(Only available in PDFelement Professional for Mac version)

If you experience a failure to edit the PDF text after clicking the "Text" button, or
if the converted word file is non-editable, you may need to perform OCR on
these files first.

Click "Tools" > "OCR" button. "

In the pop-up window, set "Document language", "Page Range", "Downsample
To", and "Type” settings.

Click the "Perform OCR" button. You can edit the texts after the process is
finished.
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How to Download and Install OCR on Mac

(Only available in PDFelement Professional for Mac version)
OCR needs to be installed separately.

After registering the full version of PDFelement Professional for Mac, please click
the "OCR PDF" tool on the Homepage and select "Download" in the pop-up
downloading window."
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The bullt-in OCR (Optical Character
Recognition) can accurately turn
scanned documents into searchable
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You can also open a PDF file first, click the "Tool" > "OCR Text Recognition”
button to open the OCR downloading window.
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Alternatively, you can click "Wondershare PDFelement Pro" > "Settings..." >
"Plugin” to install the OCR plugin.
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Batch OCR on Mac

This program supports batch OCR for multiple scanned PDFs, allowing you to
edit texts and images in a scanned PDF. (The trial version can OCR the scanned
PDF to an editable PDF, but you cannot save the file.)

Select the "Batch PDF" tool on the Homepage or click the "Batch” button after
opening a scanned PDF in the program, and then select "Batch OCR."

142



B Wondershare PDFelement

& Wondershare PDFelement Pro  Fla  Edit View Tool Go Window Help o oM T Q & Wed31dul 7:45 AM

Comment Edit Convert Organize Form  Protect = Batch

(@ combine &) compare = compress

Choose a Type

D Wondershare PDFelement ; Chat wih:

POF A

c U Hallo, I'm Lum Al assistant. How can |
e o m e o —_—
h Bat

You may ask:

PDFeIementl 1

E‘&f

01 Work Anytime & Anywhere

02 Key Features Support
03 Efficient Al Solution
04 More Help

Add multiple scanned PDF files or image-based PDF files into the pop-up
window.

Choose "Document Language” and modify other properties in the "OCR Options"
panel.

Select the "Editable Text" or "Searchable Text Image" option for your PDF files.
"Searchable Text Image" will enable the PDF file to be searchable so that you can
search/copy/paste the text to other documents. "Editable Text" will enable the
PDF file to be editable.

Click the "Apply" button, then select the destination folder where you want to
save the output PDF files.
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How to Convert PDF to Other Formats on Mac

PDFelement for Mac allows you to convert PDF to other formats. Please follow
the steps below:

Start the "Convert PDF" tool on the homepage or click the "File" > "Export To"
button in the Top Menu after opening the PDF file in the program.

Choose "Word" or another output format as needed. The Converter Plugin needs
to download separately. If you have not installed this plugin, a pop-up dialog will
appear to remind you to download the PDF Converter first.

Choose the output folder where you want to save the file and start the
conversion.
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Supported Output Formats:

PDFelement Professional for Mac supports converting PDF files to many other
formats such as:

PDF to Word: Convert PDF to Microsoft Word (.doc & .docx) file

PDF to Excel: Convert PDF to Microsoft Excel (.xIs & .xIsx) file

PDF to PowerPoint: Convert PDF to Microsoft PowerPoint (.pptx) file
PDF to Pages: Convert PDF to Apple Pages (.pages) file

PDF to Images: Convert PDF to image (jpg, .JEPG, .BMP, .TIFF, .GIF) file
PDF to Epub: Convert PDF to Electrical Publication (.epub) file

PDF to Text: Convert PDF to Text (.txt) file

PDF to HTML: Convert PDF to Hyper Text Markup Language file

PDF to RTF: Convert PDF to Rich Text (.rtf) file

How to Convert PDF to Image on Mac
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You can easily export or convert PDF pages into images with PDFelement for
Mac.

Look for the “Convert to Image” tool in the “All Tools” tab from the homepage
and look for the computer to select the PDF file that is to be converted.
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In the pop-up dialog, you can select convert “Each page as a separate image” or
"All pages into a single image” and set the name, tag, format, and location of the
output files. After completing your settings, click Convert.
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Alternatively, you can convert PDF pages to one or multiple images by using the
Export option. Click File > Export To, select convert "Each page as a separate
image” or "All pages into a single image”, and manage the settings of the output
images as you like.
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How to Convert PDF to PDF/A on Mac

(Only available in PDFelement Professional version)

PDF/A is an ISO-standardized version of the Portable Document Format (PDF)
specialized for use in archiving and long-term preservation of electronic
documents. PDF/A differs from PDF by prohibiting features ill-suited to long-term
archiving, such as font linking (as opposed to font embedding) and encryption.
The ISO requirements for PDF/A file viewers include color management
guidelines, support for embedded fonts, and a user interface for reading
embedded annotations.

After editing or working with your PDF file in the program or creating a PDF file
in the program, please click the "File" tab on the Top Menu

Choose "Save as Other" > "Archivable PDF(PDF/A-2b)"to save it directly.
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How to Convert Scanned PDF on Mac
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There are two methods to convert the scanned PDFs or the image-based PDFs to
editable files.

Method 1

The first method is to perform OCR first. Please refer to the chapter "OCR PDF on
Mac" for more instructions on how to perform the OCR function. After
completing OCR, click the "File" > "Export To" button to convert the newly-
created editable PDF file to another format.
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Method 2

Please do the following steps:

After opening the scanned PDF files in the program window, please click the
"Batch" > "PDF Converter" button, then choose the output format as needed.

Choose the "Document Language" and "OCR Range".

Click the "Apply" button and choose an output folder to start the conversion.
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How to Batch Convert PDF on Mac

Select the "Batch PDF" tool on the homepage or click the "Batch" button after
opening a PDF file in the program, and then select "Batch Convert.”
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Add multiple PDF files into the pop-up window.

Choose "Format" and modify other properties on the right-side panel. If the files
are scanned PDFs, you can select OCR settings and choose a language.

Click the "Apply" button to start the process, then select the destination folder
where you want to save the output files.
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Fill PDF on Mac

How to Fill PDF on Mac

There are two kinds of PDF form files. One is a PDF file with fillable fields, which
enables you to fill in the form directly by clicking the form fields without using
other features. This is called an Interactive PDF Form. The other is a plain PDF file
with lines and texts, which should be filled with the typewriter feature or by
creating a fillable form in PDFelement. This is called a Non-interactive PDF form.

1. Fill in Interactive Forms

To fill in an interactive PDF form, open the form within PDFelement for Mac.

Click on the fillable fields or boxes to input text.
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Click "File > Save" or press the "Command+S" keys to save the form into a local
folder.
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Organize  Teals Bateh

Date

April 19, Copilot, copilot Created new topic with information on how to use
2024 Microsoft Copilot versus third-party copilots in narning

and deseriptions,

Mgl 18, Militaristic language Created new topic with guidelines an aveiding averly
2024 vighent and militaristic language.

February seg, see also, and Created new topic regarding visual-based phrases and
26, 2024 similar phrases accessibility.

February Formatting tithes Streamlined guidance to generally recommend sentence-
22,2024 easing; updated to recommend bold instead of italics for

titles for enhanced readability and accessibiling.

February multi- Updated to only include examples where the MWSG
22,2024 deviates from the Amenican Heritage Dictionary.

December 1 area Updated guidance o reflect that this now only applies to
22, 2023 OF versions prior to Windows 11,

Decernber  system tray Updated guidance to reflect change with Windows 11.
22,2023

November  enable, Updated guidance 1o avoid use of enable, provided links
15 2023 to related topics,

2. Fill in Non-Interactive Forms

If a PDF form contains non-interactive form fields, you can fill in the form by
clicking the "Form" > "Text Field" button to add text.
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Date

April 19 Copilot, copilot Created new topic with information on how to use
Y5054 2 : Microsoft Copilot versus third-party copilots in naming

and descriptions.

April 18, Militaristic language Created new topic with guidefines on avoiding overly
2024 violent and militaristic language.

February see, see also, and Created new topic regarding visual-based phrases and
26, 2024 similar phrases accessibility.

February Formatting titles Streamlined guidance to generally recommend sentence-
22, 2024 casing; updated to recommend bold instead of italics for
titles for enhanced readability and accessibality.

February mult Updated to only include examples where the MWSG
22, 2024 deviates from the American Heritage Dictionary.

December notific Updated guidance to reflect that this now only applies to
22, 2023 OS versions prior to Windows 11

December system tray Updated guidance to reflect change with Windows 11
22, 2023

November enable, enables Updated guidance to avoid use of enable, provided links
15, 2023 to related topics.

How to Make a PDF Fillable on Mac Manually

PDFelement for Mac provides a complete form toolkit with various form field
options which are used to create specific field types. In order to create, please
click the "Form" button first, and then click the following buttons below it to
create form fields.

Text Field: Text field is used for inputting information allowing for both alpha
and numeric values to be included.

Check Box: Check boxes allow for multiple selections to be chosen from a list of
given options.

Radio Button: Radio Buttons are also used for making selection, except for that
only one selection is allowed to be checked. Once one of the radio buttons is
selected, the remaining buttons will turn grey and be non-selectable.

Dropdown: A Dropdown supplies a list that can be accessed by clicking on the
downward-facing arrow. You can choose a single item among the expanded list
to fill in the specific field.
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List Box: List Boxes provide multiple choices in the form of a scroll-down list. You
can press the Command key while selecting to choose more than one option at
the same time.

Button: Buttons are used for triggering an action, such as submitting the form or
resetting the form.

Digital Signature: A digital signature can be used to authenticate the identity of
a user as well as the document content. It stores information about the signer
along with the date, time, and state of the document when it was signed.

Index

01. Add text field

02. Add check box

03. Add radio button

04. Add a dropdown

05. Add a list box

06. Add a button

07. Add a date field

08. Add a digital signature

09. Batch Modify Field Properties

1. Add text field

Click the "Form" menu on the Main Toolbar.

Select the "Text Field" icon and then choose the location in the document that
you need to add a text field element. The text field will be labeled as "Text" by
default.
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Click on the text field or right-click the field and select "Properties” to modify its
properties on the right-side panel.

In the "General" option, you are able to alter the name of the field.

"Options" allow you to set the alignment mode for the text, and also add in a
"Default Value" for the text box as needed. You can also set spelling check, multi-
line, scroll long-text, rich text formatting, limit of characters, and comb of
characters available for that text field.

If you need to alter the box's appearance, that can be completed through the
"Appearance” option on the top middle of the right side.

To format the text field, select a format category from the "Format" tab on the
right side.

If the data in the text field is for calculation, check the calculate option and define
the existing fields in which the data will be calculated by clicking the "..." button.
For example, the following is the property for Text6 on the PDF, and after setting
this, it will calculate Text6=Text2+Text3. When you input data in Text2 and Text3,
Text6 will get the sum result automatically.
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2. Add check box
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Under the "Form" tab, click the "Check Box" icon, and drag the mouse to the
place that you require the check box.

In the right-side panel, define its name and modify its appearance as needed.
In the "Options”, you can pick the check box style and modify the export value.

Choose the triggering actions for the check box in the "Action" tab.
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3. Add radio button

To add a radio button, select the radio button icon under the "Form", click on the
PDF page.

In the right-side panel, define its name and modify its appearance as needed.

Select the button style under the "Options". If you want all radio buttons checked
when one button is selected, check the option of "Button with the same name
and choice are selected in unison".

Modify the actions for the radio button in the "Actions" tab.
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4. Add a dropdown

Under the "Form" tab, click the "Dropdown" icon. Drag your mouse cursor to add
a dropdown on the PDF page.

In the right-side panel, define its name and modify its appearance as needed.

In the "Options" tab, add an item and enter an export value in the "Export Value"
text box. Repeat this step until you have all of the items that you need.

Check the "Sort items" option if you want all the items stored by alphabetical
order. To manually reorder the items, choose the item, and click the "Move Up"
and "Move Down" buttons. If you want to remove an item, select it and click the
"Remove" button.

If you are looking to have the information submitted by the user, check the
"Allow user to enter custom text" option.
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5. Add a list box

Find the list box icon from the "Form" tab and click on the page to insert the list
box.

In the "Option" window, add the new item and include an export value into the
"Export Value" field.

You can arrange the items by alphabetical order by clicking "Sort items".

If you want the respondent to select multiple items at the same time, check the
"Multiple selection" option.

Create actions for the list box field in the "Action" tab.
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6. Add a button

Click the "Button" icon under the "Form" tab. Drag your cursor to add a button to
the desired location.

In the right-side panel, define its name and modify its appearance as needed.

In the "Options" part, you can define the button layout. Choose your preferred
icon from the local folder and give it a label in the "Label" text box, and then
select the button layout.

Customize the actions for the button field in the "Actions" tab.
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7. Add a date field

Head to the "Form" tab and locate the "Date" icon. Effortlessly drag and drop it
to your desired position on the PDF page.

To fine-tune the date field, navigate to the right-side panel. Here, you can specify
its name and customize its appearance.

If necessary, enhance user guidance by adding a tooltip to the date field.

In the "Options" tab, streamline data entry by assigning a default value in the
designated "Default Value" text box.

For an additional layer of accuracy, activate the "Check spelling" option if you
wish PDFelement to scrutinize the input spelling within this field. If required,
define a character limit to ensure concise entries.
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8. Add a digital signature

You can use PDFelement Professional for Mac to create a digital signature field
by clicking the "Form" > "Digital Signatures" button, then send the PDF file to
others to add digital signatures.
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Or you can use our program to add the digital signatures directly. After adding a
digital signature field, please click the "Preview" button, then click the "Sign Here"
symbol.
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In the pop-up window, choose a digital ID. If you do not have any ID yet, please
click the "Create" button to create one.
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In the pop-up windows, enter the Identity information to be used for creating the
self - signed Digital ID, and then click the "OK" button.
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It will go back to the first "Sign Document" window, and you can preview your
digital signature. You can also click the "Create" button under the "Appearance”
tab to change the style of your Digital signature.
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Sign Document

Click the "Sign" button and save your file, the digital signature will be applied in it
directly.
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9. Batch Modify Field Properties

PDFelement empowers you to efficiently adjust properties for multiple form fields
in a single action on your Mac.

Highlight and select multiple form fields on your PDF document. Perform a right-
click. From the ensuing menu, opt for "Field Properties."
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The comprehensive form field property panel will appear on the right, enabling
you to simultaneously define the name, alignment, options, appearance, and
actions of the selected form fields in one go.
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PDF Form Alignment on Mac

PDFelement for Mac supports selecting multiple form fields to help you align and
distribute the form fields effortlessly.

After opening the PDF file with the interactive forms, please click the "Align”
button under the "Form" tab.

Hold the Command key to click multiple fields to select them simultaneously.

Click the "Align" or "Distribute" options to align.

& Wondershare PDFelement Pro  Fle  Edit View Tool Go Window Help (o} cvm: T Q 8 Wed31l 7:57AM
00® [ wr-24004_Gokden Fork_
Comment Edit Convert Or@‘: Tools Protect  Batch

B 0E0EE BB S Qu

== asenten

4 Augn vertically

w ==| Atign rignt
WEBTACKLES

Dated: May 17, 2024
Ref No: WT-24004
To
Golden Fork
Address: Ferozepur Road, Lahore.
Phone: +92 345 4595554 (Mr. Rahat Ali)

BILLING INVOICE
Sr. No Description Unit Price  Quantity Total Price

L Paid Marketing Campaigns - - 16,217
For the month of May 202 M

» Directly paid to Meta Inc.

TOTAL AMOUNT 16,217
TAX [+]
ADVANCE o
PAYABLE BILLING AMOUNT 16,217

PDF Form Properties on Mac

After adding the form field, you can move it to a new location, or resize it by
dragging the edge of the box. You can also modify form fields' properties that
apply formatting, options, appearance, and actions on the right-side panel.
Different form fields or boxes have different properties. The following example of
Text Field is for your reference.

Open a PDF file with interactive fields, select the text field you want to edit, right-
click it and choose “Field Properties” to open the right-side properties panel.
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Paid Marketing Campaigns -
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» Directly paid to Meta Inc.

TOTAL AMOUNT

TAX

ADVANCE

PAYABLE BILLING AMOUNT

General: You can set the other common properties on each of the available tabs
as needed, including the following:

Name: Each form field has a unique name.

Tooltip: Tooltip text appears when the mouse hovers over the form field, which is
used to give instructions on how to fill in the form field.

Form Field: Specify the visibility and editing permissions of the form field.

Options: Set alignment and the default value of the filled-in text. You can also set
spelling check, multi-line, scroll long-text, rich text formatting, or limit of
characters available for that text field. Check the "Comb of characters" to build a
comb field which is meant for typing characters in independent boxes.
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Appearance: You can set the colors of the border and background, the
font/size/color of the filled-in text, text format, and the calculations of the field.
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Actions: Specify the actions associated with the selected form field and the
trigger that initiates such action.
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Extract Data from PDF on Mac

PDFelement for Mac allows you to extract data from fillable form fields to CSV
files, where you can collect and manage the extracted data.

Data Extraction feature is only available in the PDF Form Field Mode. If your PDF
file is the fillable form, you can click the "Batch" button after opening a PDF file,
or directly select the "Batch PDF" tool on the Homepage, then click "Batch Extract
Data".

If your PDF file does not contain the fillable form, please refer to the chapters of
"How to Turn PDF to Fillable Form Automatically on Mac" and "How to Make a
PDF Fillable on Mac Manually" to create the fillable forms first. (If you have not
installed the OCR plugin before performing "Batch Extract Data", it will ask you to
download such a plugin first.)
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Add a file(s) in the pop-up window, click the "Apply" button, select the destination folder
of the output file(s), and click "Save" to start the extraction. After processing, the
extracted .csv file will be created and saved to your selected destination.
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Show Tab Number on Mac

PDFelement for Mac lets you set the tab numbers of the form field you created.
By default, the tab number is the order of creating these fields and buttons. If you
want to customize the tab number, follow the steps below.

Go to Form and unfold the "More" menu. Then click “Show Tab Numbers", you'll
be able to see the default field order when you use the Tab key to enter.
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Then you can drag and drop the field or button to reorganize fields and buttons
according to the tab order.
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Once you are done, click Preview to hide the tab number. The tab numbers will
decide the order of data when you try to extract data from the PDF form.
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How to Turn PDF to Fillable Form Automatically
on Mac

PDFelement Professional supports creating interactive forms automatically with
one click, which can dramatically improve your efficiency. If you have a non-
interactive PDF form containing blank lines and tables, the document is not a
fillable form and will not be usable.

After opening it in our program, you can click the "Form" > "Recognize Form"
icon to recognize the blanks and tables automatically, then you will get the
fillable fields.
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All the corresponding types of form fields will be automatically named with the
text near the form fields.
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Click the “Move” > "Hide Name" button, then place the cursor in the field that
you wish to fill in, and enter the information requested.
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Import/Export PDF Form Data on Mac

You can import or extract data from PDF files with interactive form fields.
1. Import form data on Mac

In some working cases, you may receive an FDF file, a text document generated
by exporting data from the form fields of a PDF. You might need to view the data
in the complete PDF rather than the data-only file. PDFelement for Mac enables
you to import information into the original file.

Open the PDF form into which you want to import data. Next, click Form on the
Main Toolbar, select More Tools in the Secondary Toolbar, and click Import Data.
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In the pop-up dialog, browse your computer to open the FDF file and import the
data to the original PDF.
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2. Export form data on Mac

You can only save the data in a PDF file as a separate file in much less space than
the original PDF. The data can be imported to the original PDF again or reused in
another form containing the same fields.

Open the PDF form from which you want to export data. Next, click Form on the
Main Toolbar, select More Tools in the Secondary Toolbar, and click Export Data.
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In the pop-up dialog, name the output FDF file and choose its location.
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PDFelement 10

Work Anytime & Anywhere
Key Features Support
Efficient Al Solution

More Help

How to Recognize Table in PDF
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The task of recognizing tables in PDF documents is said to be challenging due to
the varying structures of PDFs. However, PDFelement has made it a quick process
with a few clicks. These are the instructions you need to follow:

You can start by clicking “Tools" to access different PDF tools available in the
software. Here, press “More” and choose the first option, "Recognize Table.”

@& Wondershare PDFelementPro Fie Edit View Tool Go Window Help ) une T Q & Fi2Aug 405PM

Comment Edit Convert Organize i Protect Batch Share

Thumbnails

Desktop

Seamlessly read, edit, comment, compress, convert, and sign. Premium
members enjoy limitless access, including e-signatures.

Mobile

Your mobile office, with the essential desktop- level functions, enables you to
work anywhere.

Cloud

Effortlessly sync files and e-signatures across devices. Sign without limits,
switch seamlessly.

Now, the program will ask you to “Save” your PDF using a pop-up window. After
saving the file, the program will share another pop-up window with the number
of detected tables. Here, press “Select Table(s)” to select the detected tables.
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Table Recognition Complete

Select Table(s)

You can now copy them using the “Copy Table” option and later paste them into
other documents without losing their formatting.

® Wondorshare PDFelementPro  Flle  Edt  View Tool  Go Window  Help W B wsEsr T A E Fri2Aug 406PM

Comment  Edit  Conwert

L)

WEBTACKLES

Dated: May 17, 2024
Ref No: WT-24004

BILLING INVOICE

Description Unit Price | Quantity | Total Price

Paid Marketing Campaigns
For the month of May 2024 (6 May to 12 May)
¥ Directly paid to Meta Inc.

16,217 B

TOTAL AMOUNT 16,217
TAX o
ADVANCE o
PAYABLE BILLING AMOUNT 16,217
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Protect & Sign PDF on Mac

How to Password Protect a PDF on Mac

PDF security includes features like encryption and permission that ensure data
integrity. In addition, for security reasons, there may be limitations on who is
allowed to open, edit, or print a PDF document. Wondershare PDFelement for
Mac supports setting an open password or permission password to your PDF
files.

1. Encrypt with a password

You can encrypt your PDF file with an Open Password or a Permission Password.
If you set the open password to your document, users can only view your
document by entering the correct password. If you set the permission password
to your document, users will be asked to input the password before editing or
changing this PDF document.

Open Password

After opening the PDF file in the program, please click the "File" > "Protect" >
"Encrypt with Password" button.
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o000 I User Guide Book > 2 .
Edit Convert Organize Tools Form Protect Batch
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Save a5 Other > 'F Generation

Export To >
o aata a DDE fram scratch, upload from the Template Mall or Cloud, scan,

nt formats, or open from your clipboard.

: Remave Security

m

Security Properties

* ‘ortless OCR

insform images into editable or searchable text with our OCR feature.

Edit & Comment

Use edit tool or comment tool to modify the content.

PDF Enhancement

Merge, crop, organize pages, and compress for peak PDF performance.
Convert with ease to various formats. Premium members enjoy enhanced
privileges.

In the pop-up Security Settings window, choose the security settings.
Permission Password

Printing Allowed: Set permission for printing the document and the permitted
resolution quality.

Changes Allowed: Customize permissions for the modifications that can be
made to the current PDF document. Steps to create a permission password are as
follows

Enter the permission password. You can customize the Encryption Level by
adding complex password groups. The higher the encryption level, the more
difficult it is to crack the password.

Click the "OK" button to set the password and save the document.
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Encrypt with Password

128-bit AES

2. Remove Security

Open the "File" > "Protect” menu. Then click the "Remove Security" button.

@& Wondorshara POFelement Pro [N £t View Too fow o snm: 2 Q S+ Fri2Aug 6:07PM
© @@ [ UserGudeBook 0 ®
Edit Convert Organize Tools Form Protect Batch
A S e
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Thumbnails

> IF Generation

> g {
aata a PNFE fram gcratch, upload from the Template Mall or Cloud, scan,
SoEe B SR, nt formats, or open from your clipboard.

Security Properties

’ ‘ortless OCR

insform images into editable or searchable text with our OCR feature

Edit & Comment

Use edit tool or comment tool to modify the content.

PDF Enhancement

Merge, crop, organize pages, and compress for peak PDF performance
Convert with ease to various formats. Premium members enjoy enhanced
privileges
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There will be a pop-up window asking you to enter the permission password.
Without that password, you will not be able to remove the security. Therefore,
make sure to remember the password.

Click the "Save" button.
3. Check PDF Permissions

You can click the "File" > "Protect" > "Security Properties" button to check the
permission details.

& Wondorsharo POFelementPro  Fllo Edit Viw Tool Go Window Holp — o) nnm) T Q B Fi2Aug 608PM

© Document Properties

Description Security

Permissions Password:
Printing:

Changing the Document: A
Document Assembly:

Content Copying: A

Content Copying for Acc

4. Batch encrypt

You can add the same password to a batch of PDF files by clicking the "Batch" >
"Batch Encrypt" option. Next, load multiple PDF files in the program, set the open
password or the permission password as needed, click the "Apply" button, and
choose the output location to save your files.
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Batch Encrypt

©)

How to Redact a PDF on Mac

PDFelement for Mac has the "Redact” tool to help remove or redact sensitive text,
images, and pages visible in PDF files.

Open the PDF that you want to protect through redacting in the program. Click
"Security” > "Redact”, and a pop-up dialog appears, informing you that the
redaction is a process of permanently blacking out and removing sensitive
contents.
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& Wondershare PDFelementPro  File Edit View Tool Go Window Help o) avm T Q R SetdAug 12:49PM

PDF Generation

Create a PDF from scratch,
convert from different forma

Redaction aflows you to
permanently black out and remove
sensitive content,

Effortless OCR
Transform images into edital

Edit & Comment
Use edit tool or comment tog

PDF Enhancement

Merge, crop, organize pages, and compress for peak PDF performance .
Convert with ease to various formats. Premium members enjoy enhanced

privileges.

To redact text and images, you can click on the "Text & Image" button on the
right-side panel and drag the cursor to highlight the desired text or images. Once
you release your mouse, the item will be automatically black out.

o Wondorshare PDFelementPro  Fila  Edit View Tool Go  Window  Help @ [ smEr T QR Sat3Aug 1249PM
oee P User Guide Book

Organize Tools Form

Thumbnails

atch, upload from the Template Mall or Cloud, scan,
formats, or open from your clipboard.

Effortless OCR 9

Transform images into editable or searchable text with our OCR feature.

Edit & Comment

Use edit tool or comment tool to modify the content.

PDF Enhancement

Merge, crop, organize pages, and compress for peak PDF performance.
Convert with ease to various formats. Premium members enjoy enhanced
privileges.
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To redact pages, you can click on the "Pages" button on the right panel, select
the page range you want to redact, the color to be used in the redaction mark,
and click the "+" button.

& Wondersharo PDFelementPro  Flle  Edit View Tool Go Window Help (o} avm T Q R Sat3Aug 1249PM

Comment Edit Convert Organize Tools Form Batch

Thumbnails

PDF Generation

Create a PDF from scratch, upload from the Template Mall or Cloud, scan,
convert from different formats, or open from your clipboard.

Transform images into editable or searchable text with our OCR feature.

Edit & Comment

Use edit tool or comment tool to modify the content.

PDF Enhancement

Merge, crop, organize pages, and compress for peak PDF performance.
Convert with ease to various formats. Premium members enjoy enhanced
privileges.

You can also modify the appearance of an existing redaction mark by selecting it
and choosing a new color in the pop-up menu.
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Comment Edit Comvert Organize Batch
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Redact

Text & Image

atch, upload from the Template Mall or Cloud, scan,
‘ormats, or open from your clipboard.

Transform images into editable or searchable text with our OCR feature.

Edit & Comment

Use edit tool or comment tool to modify the content.

PDF Enhancement

Merge, crop, organize pages, and compress for peak PDF performance .
Convert with ease to various formats. Premium members enjoy enhanced
privileges.

After selecting the content that you want to redact, click the "Apply" button, and
a dialog will pop up to remind you that the redaction is permanent. Please click
"OK" if you are sure to remove the information. Then the selected content will be
blacked out permanently.

& Wondershare PDFelementPro  File Edit View Tool Go Window Help (o) awmr T Q & Sat3Aug 1250PM

PDF Generation

Create a PDF from scratch,
convert from different forma

Transform images into edital

Edit & Comment
Use edit tool or comment

PDF Enhancement

Merge, crop, organize pages, and compress for peak PDF performance.
Convert with ease to various formats. Premium members enjoy enhanced

privileges.
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How to Sign PDF on Mac

With PDFelement for Mac, you can sign a document to protect or approve its
content with four kinds of signatures: image signature, handwritten signature,
electronic signature, and digital signature.

1. Image signature

You can sign a document by adding an image signature to your PDF document.
Click the “Comment” button on the Main Toolbar, select “Signature” on the
Secondary Toolbar, click “Create Signature” on the right pane, and upload the
image signature file.

@& Wondershare PDFelementPro  File Edit  View Tool Go Window Help D [ wve T Q 8B Sit3Aug 112PM

In the pop-up window, browse your computer to select the signature image and
use it to sign your PDF.
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o Ble

Merge, crop, organize pages, and compress for peak PDF performance .
Convert with ease to various formats. Premium members enjoy enhanced
privileges.

2. Handwritten signature

You can create your handwritten signature to sign your PDF file. After clicking
Comment>Signature>Create Signature, create your signature with the mouse to
sign your PDF.

& Wondershare PDFelementPro  Filo  Edit View Tool Go Window Help o wxer T Q 8 Sat3Aug 1I3PM

Merge, crop, organize pages, and compress for peak PDF performance.
Convert with ease to various formats. Premium members enjoy enhanced

privileges.
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3. Electronic signature

It's easy to create an electronic signature to sign your PDF. After clicking
Comment>Signature>Create Signature, creating your signature with the
trackpad.

& Wondersharo PDFelementPro  File  Edit View Tool Go Window Help [o] wnm . T Q 8 Sat3Aug 113PM

4. Add digital signature

You can use our PDFelement Professional for Mac to create a digital signature
field by clicking the "Form" > "Digital Signatures" button, then send the PDF file
to others to add digital signatures and change the signature settings on the right
pane.
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PDF Generation

Create a PDF from scratch, upload from the Template Mall or Cloud, scan,
convert from different formats, or open from your clipboard.

Effortless OCR

Transform images into editable or searchable text with our OCR feature.

Edit & Comment

Use edit tool or comment tool to modify the content.

PDF Enhancement

Merge, crop, organize pages, and compress for peak PDF performance .
Convert with ease to various formats. Premium members enjoy enhanced
privileges.

Or you can also use our program to let others add the digital signatures. After
adding a digital signature field, navigate to the "Reader" menu and click the "Sign
Here" symbol on the page.

& Wondershare PDFelementPro  File  Edit View  Tool
O@®® [P UserGude Book
Comment Edit Convert Organize Tools Protect Batch
O
¥ ®© B B ® 2

Thumbnails

PDF Generation

Create a PDF from scratch, upload from the Template Mall or Cloud, scan,
convert from different formats, or open from your clipboard

Effortless OCR o

Transform images into e(mal‘tsw habte taxd-with our OCR fugture.,
Here >

Edit & Comment

Use edit tool or comment tool to modify the content.

PDF Enhancement

Merge, crop, organize pages, and compress for peak PDF performance.
Convert with ease to various formats. Premium members enjoy enhanced
privileges
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In the pop-up window, choose a digital ID as you want to sign. If you do not have
any ID yet, please click the "Create" button to create one.

& Wondershare PDFelementPro  Flle Edt  View Tool Go Window Help © B snmr T Q 8 Sat3Aug 117PM

Sign Document

Merge, crop, organize pages, and compress for peak PDF
Convert with ease to various formats. Premium members enjoy enhanced
privileges.

In the pop-up windows, enter the Identity information to be used for creating the
self-signed Digital ID, then click OK.

& Wondershare PDFelementPro  File  Edit View Tool Go Window Help o axmr T Q 8 Sat3Aug 118PM

Create a New Digital ID
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It will go back to the first "Sign Document" window, and you can preview your
digital signature. You can also click the "Create" button under the Appearance to
change the style of your Digital signature.

& Wondershare PDFelementPro  File Edit View Tool Go Window Help O B wvnm 2 Q & Sat3Aug 111BPM

Sign Document

Merge, crop, organize pages, and compress for peak PDF performance.
Convert with ease to various formats. Premium members enjoy enhanced

privileges.

Click the "Sign" button and save your file, the digital signature will be applied
directly.

195



E Wondershare PDFelement

& Wondershare PDFelementPro  Flle Ect  View Tool Go Window Help © B wxm: F Q & Sit3Aug 118PM
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Ttk PDF Generation

Create a PDF from scratch, upload from the Template Mall or Cloud, scan,
convert from different formats, or open from your clipboard.

Effortless OCR

Transform images into editable-ersearchabletard-with-ausOGR-4eature.

W S allalv signed by:WS
o 124-08-03 13:18:39 +0500
Edit & Comment

Use edit tool or comment tool to modify the content.

PDF Enhancement

Merge, crop, organize pages, and compress for peak PDF performance .
Convert with ease to various formats. Premium members enjoy enhanced
privileges.

5. Sign PDF Agreement on Mac

When you receive an agreement for your signature via PDFelement's Request
eSign feature, an email notification arrives, including a link to sign the agreement.
Additionally, if you're using the PDFelement desktop application, an agreement
awaiting your signature will be visible in the Agreement panel.

Whether utilizing the PDFelement desktop application or following an email link
for signing, follow these steps to ensure a seamless and effective agreement
process:

a. Sign PDF agreements using PDFelement desktop application

Launch PDFelement on your Mac and navigate to the Agreement panel. Easily
locate the agreement marked as "Waiting for me" and give it a double-click to
initiate the signing procedure.
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Agreement

@ =amole contract pdf haozk®300624.cn

o sample contract.pdf haozk®300624.cn

)
§ sample contract.paf haozk@300624.cn

|dentify the designated signature fields as well as any additional required input
areas. Specifically select the signature field, then proceed to choose your
preferred signing method from the following options:

O Image: Attach a previously saved image of your signature.

O Mouse: Draw your signature with the mouse.

O Trackpad: Employ your Mac's trackpad to create your signature.
Upon successful signing, click the "Done" button to confirm and apply your
signature to the agreement.
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Towards the bottom of the interface, you'll find a notification verifying your
agreement to the terms and the Customer Disclosure for conducting business
electronically. To finalize the process, confidently click the "Click to Sign" button,
followed by the "Next" button.
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| 00 [ & samolecontract

Fill & Sign

ANNEXURE-I

The (Complete Address) of the Property, consisting {Number of Bedrooms) bedrocens, Sving
room, family lounge, kitchen, servant room and inbuilt fittings & fitures and inventory of (
Number of Fans), (Number of CEL Lights), [Number of Geyser), (Number of Mirrors)

IN WITNESS WHEREOF BOTH PARTIES AGREES AND SIGNS THIS AGREEMENT
ON THIS DAY AND YEAR
'WITNESSES:

1. [Name of the Witress)
(Signature of the Witness)
{Address of the Witness)

2. {Name of the Witness)
(Signature of the Witness)

{Address of the Witness)

f

(Signature of the Owner) {Signature of the Tenant)
(Name of the Owner) {Name of the Tenant)

OWNER TENANT
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b. Sign PDF agreements using the email link

Access the agreement by clicking on the signable link provided within the email
notification.

® o
€ c @ mall.google.com/mail/u/0/#inbox/FMfcgzGtwgfNwMKtgZglpBxBJtBVkrpp o0 % ™
= M Gmail Q_ Search mail =
€ 0 % ; o
¢/ Compose @ 0 ®© 8 0 ¢ @ D of
Signature request for Payment Agreement(Template).pdf insax«
& Inbox 45
Yr Starred Wondershare DC <pdfcloud@mall-service wondershare coms S28PM (8 mimtes ago) Y
tome v
@® Snoozed
B> Sent
) Orafts
v More
Dot Cow
Labels +

The Perfect Multi-termumal Expericoce i the Cloud

/g\ has requested a signature on Payment Agreement{Template).pdf

Hi
Can you please sign Payment Agreement{Template) pdf?

Thank you for your signature!

Warning:

To prevent others from acoessing your documents, Piease & not share this ematl, Hink and secess

Ensure compliance by checking the "l agree with EULA and Privacy for electronic
records and signature” checkbox, and then proceed by clicking the "Continue”
button.
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ad @wondershare.com
L]

Please review and sign this contract.

| agree with EULA and Privacy to use electronic records and signature

( Refuse to sign )

Locate and select the designated "Signature/Initial" field within the agreement to
proceed with adding your signature.

208 @ worx

Payment Agreement(Template).pdf

Lender

“ Signature/initial Date
By: Date: i siis
Witness
By: Date:

Payment Agreement(Template). pdf dotd

« S>3 C a S 7974571294013b181d9546¢471195/122914971ang=en-us % 88 &

If this is your initial time using this feature, follow these steps to create your
signature:
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O Type: Input your name in the field, with options to choose the
signature color.
O Upload: Select an image of your signature.
O Draw: Draw your signature.
Upon creating or uploading your signature, save it. This action will embed your
signature onto the agreement, securely storing it within the Wondershare
PDFelement Cloud for future use.

® 0 ® G wondersharedocument cloud X (@ Wondershare Document Cloud X 4 v

< > C 8 Ign/signDetail/18322¢24163¢af1580852d6db8330048/sign/single d % S0 2 :

Wiaiting for me P: A (Te . 1.pdf

Create signature

Conserved Type Upload Draw

Click "Download", and select an option:

O Only PDF: Download the agreement itself.

O Download PDF and Audit Report package: Receive both the
agreement and a comprehensive audit report within a convenient
zipped file.

O Download PDF and Audit Report combined file: Obtain a single
combined PDF containing the agreement and audit report.
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000 B w x +

C & documentcloud,wondershare.com/sign/emailSign/ec57974571294013b181d9546c471195/122914971ang =en-Us A S b0 o :

~N B N
Pay Agi 1t(Template).pdf ( Details ) Download v
N - [ A

| Only PDF

Lender Download POF and Audit Report package
P Download PDF and Audit Report combined file
‘%a"‘ —_
08/15/2023
By: Date:
Witness
By: Date:

R, +1(555)34-34322 = contaa@larsen.co

Payment Agreement(Template).pdf dofd

Once all signatories have successfully completed the signing process, an email
notification will provide you with access to the fully signed and executed
document.

How to Send PDF for eSignature on Mac

PDFelement's Request eSign feature streamlines the secure and electronic
process of collecting multiple signatures while adhering to legal and regulatory
compliance standards. Industry standards adhered to include ISO 27001, HIPAA,
GDPR, PDS2, Swift, CMMC, and NITES.

An email is dispatched to the recipients, requesting their signature for the
agreements. Upon completion of signing, both you and the signers will receive
the duly signed PDF via email. The progression of the entire signing procedure
can be monitored within the Agreement panel of PDFelement for Mac.

1. Collect Signatures from Others
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Launch PDFelement on your Mac and open the agreement that needs signatures.
Click "Request eSign" under the "Protect” tab.

o Wondershare PDFelementPro  Fila  Edit  View Tool Go  Window  Help L F O B MonbAug 533PM

Comment  Edit  Convert  Organize

Q) Search & Redact  (§) Encrypt

WEBTACKLES

Dated: May 17, 2024
Ref No: WT-24004
To
Golden Fork
Address: Ferozepur Road, Lahore.
Phone: +92 345 4595554 (Mr. Rahat Ali}

BILLING INVOICE

Description Unit Price | Quantity Total Price
Paid Marketing Campaigns - - 16,217
For the month of May 2024 (6 May to 12 May)
¥# Directly paid to Meta Inc.
TOTAL AMOUNT 16,217
TAX o
ADVANCE o
PAYABLE BILLING AMOUNT 16,217

In the popup window, add recipient email addresses in the desired signing order.
Adjust the signing sequence using drag-and-drop. Include CC emails if needed.

Choose to sign the document first or last. Personalize the email message to
signers.

Configure email sending order and reminder frequency in settings.
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&  Wondorshare PDFelementPro  Fllo  Edit  View Tool Go Window Holp (o) w1 s T Q 8 Mon5Aug 533PM

o0 P WT-24004 . 2 .

Galden Fork_paid markating (1) pdf

Sign First @ Sign Last

Message

Please review and sign this document

Add essential fillable fields like Signature, Date, Title, and Company. Assign fields
to recipients.

Click "Send" to dispatch the agreement to recipients for signatures.

&  Wondorshare PDFelementPro  Fllo Edt View Tool Go Window Help Lo} W T Q 8 MonbAug 534PM
e0ee0 B wrzwo Fork + 2 .

Prepare
Reciplents
@ haozk@wondershare.com
— Signature Fields
AR -
B oste
B e

B compary

BILLING INVOICE

Description Unit Price- .. .Quantity Total Pri
7 Campaigns e oo 16,217

wieeuy paid to Meta Inc.

TOTAL AMOUNT 16,217
TAX 0
ADVANCE o
PAYABLE BILLING AMOUNT 16,217
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2. Track Signing Status

Keep a close watch on the progress of signatures.

After sending, click "Go to Agreement List."

& Wondorsharo POFelementPro  Fllo Edit Viw Tool Go Window Help

LR N P WT-24004_Golden Fork_ +

=

“WT-24004_Golden Fork_pald marketing (1).pdf* has been successfully sent for signature!

Update signing status with the "Update" button.
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& Wondorshare PDFolemontPro  Filo Edit View Tool Go Window Help. ) VI B Q8 Mon5Aug 536PM
o000 P wT-24004 \ Fork “+ 0 .

oo ces Agreement

Create PDF ~ =
& WT-24004_Golden Fork_paid marketing (1).pdf haozk@wondershare.com

Stay informed through notification emails about signer activities.

& Comeane ¢ : : S e -
o e s WT-24004_Golden Fork_paid marketing (1).pdf [
o« - wendershare O @
e 3
Pt o
+

Guachty 324 Securely Sgn Tour Busksers Decuments

) has requestad a ignature cn WT-
24004 _Gelden Fork_paid marketing (1) pet

Please review and £in this Gocument

Thank you fer your signature!

To provent ctturs frorm sccostimg yoer dicivents, hasse 46 Aot share thit armad

[ Porelement sign

Access the finalized document in the "Agreement" panel.
View all activities related to the agreement in the right-hand panel.

Download the agreement and comprehensive audit report for a detailed signing
activity overview.
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Edit Convert Organize Tools Form Protect Batch

WEBTACKLES

Dated: May 17, 2024
Ref No: WT-24004

To

Golden Fork

Address: Ferozepy, ék?? W re.
Phone: 452 345 4000 4 izﬂabarAh')

BILLING INVOICE

scription

» Directly paid to Meta Inc.
TOTAL AMOUNT
TAX
ADVANCE

PAYABLE BILLING AMOUNT

TERMS & CONDITIONS

This invoice covers Campaigns from May 6, 2024, to May 12, 2024,

Total Price

16,217

16,217
o
o
16,217

Deposit payable amount into the company's bank account and provide the bank slip as proof of

payment.

. The company is not accountable for post deletion by social media platforms or client associates.

For further details and information, please contact us.

Request eSign

+ Status

2 Signed
babdutiens

o

3. Validate the Signature

Access the PDF agreement via the "Agreement"” panel.

® Wondersharo POFelementPro  Flle  Edit View Tool Go Window Holp
LN N J L t+

Open POF Agreement

Create POF ~
. WT-24004_Golden Fork_paid marketing (1).pdf

Notice "Signed and all signatures are valid" notification.
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Click "Signature Panel" for the Validity Summary, which includes changes made
since signing, signer identity, and validity period.

@ Wondorshare PDFslemontPro  Ffa Edit View Tool Go Whdow Holp | o MR T Q8 Mon5Aug 541PM
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Convert Organize Tools Form Protect Batch

Thumboails

Dated: May 17, 2024
Ref No: WT-24004

JILLING INVOICE

4

Mt -.m..‘.\.-n,- . . . \0’8/057541 16,217

» Directly paid to Meta Inc.
TOTALAMOUNT 16,217
o

o
PAYABLE BILLING AMOUNT 16,217

TERMS & CONDITIONS

This invoice covers Campaigns from May 6, 2024, to May 12, 2024.
. Deposit payable amount into the company’s bank account and provide the bank slip as proof of
payment
. The company is not accountable for post deletion by social media platforms or dlient associates.
0 d pase

gtails and grmation, please contact us.

& Wondorsharo POFolementPro  Filo  Edit View Tool Go W o) WA T Q 8 Moa5Aug 541PM

r @

& PDFelement

Signature is VALID, signed by "Wondershare Technology Group Co., Ltd.<pdfelement-
sign@wondershare.com>"

re Approved Trust List (WATL)
~Sigring time Is from the clock on & er's computer.
~Signature was vallidated as of the signing time:2024-08-08 17:41:08 +0500

TERMS & CONDITIONS:

1. This invoice covers Campaigns from May 6, 2024, to May 12, 2024. .
2. Deposit payable amount into the company’s bank account and provide the bank slip as proof of
T

3. The company is not accountable for post deletion by social media platforms or client associates.

In "Validate All Signatures,” review digital signature information and access

document change history since signing.
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View Certificate

-0% 17:41:08 +0800

Show Certificate

TERMS & CONDITIONS:

1. This invoice covers Campaigns from May 6, 2024, to May 12,2024. :
2. Deposit payable amount into the company's bank account and provide the bank slip as proof of

How to Sync Signatures on the Cloud

When it comes to digital signatures on PDFs, they can streamline the process of
signing documents. If you are able to sync them across multiple devices, it can
ensure your signatures are always available. Here's a step-by-step guide to help
you sync signatures on the cloud using PDFelement:

Once your PDF file is open in PDFelement, proceed to access the “Comment” tab
from the main toolbar at the top. Within this tab, click the icon of the pen'’s nib,
which represents “Signature.”
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@ Wondarshare PDFelement Pro  Fla  Edlt  V ‘ BN T Q B Fi2Aumg 538PM

©0 0 (I UserudeBook + 0 @
Edit Convert Organize Tools Form Protect Batch
58O TE®EBBE O

Thumbnails

PDF Generation

Create a PDF from scratch, upload from the Template Mall or Cloud, scan,
convert from different formats, or open from your clipboard.

Effortless OCR

Transform images into editable or searchable text with our OCR feature.

Edit & Comment

Use edit tool or comment tool to modify the content.

PDF Enhancement

Merge, crop, organize pages, and compress for peak PDF performance.
Convert with ease to various formats. Premium members enjoy enhanced
privileges.

Now, move to the right-side window, where you can create the signature using
multiple options. To do that, press “Create Signature,” and a small window will
pop up with three options, including “Image,” “Mouse,” and “Trackpad.”

L 2 Q 8 FrizAuw 538PM
a |

8 Clear background @ Basic Premium (3

pages, and compress for peak PDF performance .
Convert with ease to various formats. Premium members enjoy enhanced
privileges.

Here, utilize any of the three options to establish a signature for your PDFs. Once

created, the signature will appear in the right side window, where you can select
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it to sign the document. The digital signature you created will remain stored in
the PDFelement Cloud. You can create and remove as many signatures as you
want.

&  Wondorshare PDFelementPro  Fie  Edit View Tool Go  Window Help a BnE T QB Fri24ug 538PM

@00 [ userGuideBook + 0 .

Edit Convert Organize Tools Form Protect Batch
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Thumbnails

PDF Generation

Create a PDF from scratch, upload from the Template Mall or Cloud, scan,
convert from different formats, or open from your clipboard.
Effortless OCR

Transform images into editable or searchable text with our OCR feature.

Edit & Comment

Use edit tool or comment tool to modify the content.

PDF Enhancement

Merge, crop, organize pages, and compress for peak PDF performance.
Convert with ease to various formats. Premium members enjoy enhanced
privileges.

Note: If you want to access these signatures from another device, you will need
to log in using the same PDFelement account. This will ensure your signatures are
synced across documents on different devices.

Print PDF on Mac

How to Print PDF on Mac

Click the "File" > "Print" button on the toolbar or hit "Command + P" on the
keyboards to activate the print command window.

In the pop-up Print window, choose the printer, set the copies you need to print
and customize the pages. You can preview the printed document in the preview
window.
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@ Wondershare PDFelement Pro | File | Edit View Tool Go Window Help

©®® [ uUserGuide Book New >
New Tab BT
151% t - ¢ Open... ®0 Comment Edit Convert Organize Tools
Open Recent > @ E] @ @
Homepage XORH
Thumbnails Close Tab 2q2W
0O N Close Window
Close All
PPN Save
POFelement 10 Save As... E Wondershare PDF
= Save as Other >
Export To >

- . Welcon

= > PDFelem

Show in Finder
Properties...

01 Work Anytime & A

02 Key Features Sup

In "Show details" at the bottom, you can choose the paper size, orientation,
border, etc.

After the settings, click "Print", and then you will get the paper copy.

If you experience a failure to edit the PDF text after clicking the "Text" button, or
if the converted word file is non-editable, you may need to perform OCR on
these files first.
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PDF Print Settings on Mac

To access more settings for printing PDF documents, click the "Show Details"
button on the Print window.

Printer: Choose the printer that is connected to your Mac.
Presets: Choose the settings.

Copies: Enter the number of copies of the output documents.
Pages: Choose "All" or customize the page range.

Page Size: Select the appropriate page size for the current PDF files, like A4, A5,
or US Letter, etc.

Orientation: Choose to print in Portrait or Landscape.
Scale: Select the scale percentage as needed.

Layout: Set the layout of pages
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Print Multiple PDFs at Once on Mac

When handling multiple PDF files at the same time, batch printing may be a
perfect feature for you to ease your work. PDFelement for Mac enables you to
print multiple PDFs at once.

Select "Batch Print” option after clicking “Batch” button on the Main Toolbar.
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& Barch print
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(] Batch Background

Welcome Bt
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01 Work Anytime & Anywhere
02 Key Features Support
Efficient Al Solution

More Help

In the pop-up window, add the PDF files you want to print. You can change the
print settings on the right pane and click “Apply.”

@& Wondershara PDFelementPro Fllo Edt  View Tool Go  Windo > Thu 1 Aug 5:23 PM

Batch Print
Thumbnails

WT-24004_Golden../d marketing (1).pdf 26

Orientation

Alternatively, you can start the batch print function on the Homepage by clicking
Batch PDF button.
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Open POF Quick Tools
o e

Batch PDFs

"% Bateh Convert @8 Batch Print

Batch Create B satch watermark % satch Background

B saten Bstes Numbering @ Batch Encrypt @ sstch extract Data

User Guide Bookl sample polish do. WT- Id sample contract

ﬁ -.\ F -,‘

Share PDF on Mac

Airdrop PDF from Mac

o] s

B saten compress

Batch Header & Footer

= Q 8 ThulAug 5:24PM

= Compress POF

% Template

Go to "File" > "Share" > "AirDrop" on the Top Menu. You can share your file with

someone using a Mac or iPhone through AirDrop.

216




B Wondershare PDFelement

£o) wim, 7T

Edit Convert Organize Tools Form Protect Batch

Q & ThulAug 550PM

G Wondershare PDFelement

oWeIcome to

'@ Airdrop

Mail
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Work Anytime & Anywhere
Key Features Support
Efficient Al Solution

More Help

Send PDF to Email on Mac

Please click to the "File" > "Share" > "Mail" button. Then log in to your email
account.

The current file will be attached to an email draft.

You can then send your PDF file via email within the application.
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Welcome to

" ArDrop

= Felement 10

@ shortcuts

@ POFelement Cloud i v Al
@ More,, E' 48

Work Anytime & Anywhere
Key Features Support
Efficient Al Solution

More Help

Share PDF to Note

Go to "File" > "Share" > "Notes" on the Top Menu, you can save your file to

Notes.
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AirDrop

Welcome to
= _oFelement 10
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& PDFelement Cloud [ g Al

@ Moe... {\ = B
Work Anytime & Anywhere

Key Features Support
Efficient Al Solution

More Help

Share PDF via Messages on Mac

Go to "File" > "Share" > "Messages" on the top menu, you can share your file
with others via messages.
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B shortcuts
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Work Anytime & Anywhere

Key Features Support
Efficient Al Solution

More Help
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Upload PDF to Cloud on Mac

PDFelement Cloud allows you to transfer documents across devices. For example,
you can upload a file to PDFelement Cloud from your Mac at your office, keep
your files in sync, and access it from your mobile phone at home. With
PDFelement for Mac, you can collaborate files smoothly and manage your work
efficiently.

1. Share from the File Menu

Go to "File" > "Share" > " PDFelement Cloud" on the Top Menu to upload the file
to this platform.

& Wondorsharo POFolement Pro | Fllo| Edit View Tool Go Window Help o) whE ) = Q £ ThutAug 642PM

Edit Convert Organize TYools Form Protect Batch
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D Wondershare PDFelement

Welcome to

AirDrop

= IFelement 10

01 Work Anytime & Anywhere
02 Key Features Support

03 Efficient Al Solution

04 More Help

Following this, a new pop-up opens which presents a link for sharing the file with
other users. Define the permission settings using the “Gear” icon and click “"Copy
Link” to save it for sharing it with others.
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Share User Guide Book.pdf

hitps:/jpcelem:
appu3&id
PbuOSbESthUnpz1 ZoDuyNex_IstzYcioYarPW

Permission Settings

2. Upload PDF to Cloud from the Homepage

You can also share a PDF document to “PDFelement Cloud” on the Homepage.
Find the PDF file you want to upload in the Recent List, click the "..." button on
the bottom right side, and select the "Upload to PDFelement Cloud" option.

& Wondershare PDFelementPro  File  Edit  View Tool Go Window Help @ Ty ) > Q 8 ThulaAug 6146 PM
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Open POF Quick Tools

B8 gateh Convert F| ocreor B2 noquest esign B2 Batch POFs B compress POF
Create PDF 2

V8 compare PoOFs "R Combine Files ¥ Summarize PDF B conaror % Template

Recent Files

Share

Open
Unpin
Upload to PDFelement Cioud

Show in Finder

»  Remove from Recent
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The list will pop up to display the uploading progress. Set a name and click
“Upload” to execute the process.

& Wondorsharo PDFelementPro  File  Edit View Tool Go Window Help to} wnm s T Q £ ThuthAug 647PM

El Wondershare PDFelement Cloud

Upload file

PDFelement Cloud

B sm-202e

FllmoraR&_:

Cancel

3. Upload PDF to Cloud from the PDFelement Cloud Tab

Alternatively, you can go to the “PDFelement Cloud” tab on the Homepage to
upload files by clicking the "Upload" icon on the top right corner or drag-and-
drop directly.

You can also create a new folder within the Cloud and upload a PDF file to the
folder.
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Create PDF ~

Name Modified v

B sync Fies

. Sync Document

. Share

. sample contract.pdf

. 131#-2024-07-19 18-06-55.pdf
Filmora® & _20240607155519.pd!

' User Guide Book - Copy_20240607144441.pd!

n User Guide Book - Copy_20240807143450.pdf

ﬂ User Guide Book_20240607095509.pd!

- User Guide Book_20240607094314, pdf

l User Guide Book_20240606174723,pdf

After uploading files to PDFelement Cloud, you can share them with others by
creating a file link. Click the "..." button on the file icon and select the "Share"
option in the drop-down menu. Share this link with others, and they can directly
open the shared PDFs in an internet browser.
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Rename

ﬂ User Guide Book_20240607095509.pdf

Delete

Share
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You can also remove an uploaded file from the Cloud as needed.

How to Share With QR Code

Nowadays, it is common for users to divide their work between their mobile
devices and computers. This leads to the issue of sharing the exact documents
between two devices. Now, if you are using PDFelement on both devices, you can
share PDFs through QR codes, which is convenient and fast. Use these steps to
do this without any issues.

On your Mac, tap the “Share” option, located near the upper right corner, to
begin this process. Now, access the “Mobile” tab on the pop-up sharing wizard.

Here, you will see a QR code for you to scan. To share the PDF file, you need to
open the PDFelement app on your mobile device and scan the QR code.

& Wondershare PDFelementPro  File  Edit  View Tool Go Window Help O B wwer T Q 8 Fi2Aug $16PM

Effortlessly sync files and e-signatures across devices. Sign without limits,
switch seamlessly.

PDF Al Tools on Mac
How to Chat with PDF using Al on Mac
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Make your PDF reading experience on Mac even better with PDFelement's Lumi
Al reading assistant. Lumi, powered by ChatGPT, adds a new level of
understanding to your PDFs.

1. Access Lumi Al Reading Assistant

To start using Lumi, go to the "Al Assistant" button under the "Tools" tab and
select "Al Chat." You can have helpful conversations with Lumi about various
topics on selecting “Chat With Al” from the next protruding menu.

& Wondorsharo PDFolementPro  Filo Edit View Tool Go Window Help o) unms T Q B Fri2Aug B40AM
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02 Key Features Support

03 Efficient Al Solution

04 More Help

2. Chat with PDF

You can ask Lumi questions about your PDFs using the "Chat With PDF" option
across the same menu. This helps you understand your PDF content better and
even tells you where to find specific information.
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More Help
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Al Chat
Al Summarize
Al Transiate

Al Grammar Check

} Al-Written Detect

3. Start a New Chat

To begin a new conversation with Lumi across PDFelement, you need to find the

“New Chat" icon on the bottom of the right sidebar.
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4. Access Chat History

To look back at your past conversations with Lumi, click the "History" icon at the
bottom of the sidebar to view the details of your conversations.
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5. Change Settings

You can change how Lumi talks to you by clicking the “Settings” icon right next
to “New Chat” and “History” icons.
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You can personalize the following settings across the window that opens:

Output Language: Choose the output language; opt for "Default” to receive
responses in your input language.

® Wondersharo POFelementPro  Filo Edit View Tool Go Window Help P Q8 Fi2Aug 64aAMm

# Always expand the Al Sidi
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Tone: Adjust the response tone to match your preference, such as academic,
empathic, simple, creative, poetic, professional, or humorous.

& Wondorshare PDFelementPro  Fllo  Edit View Tool Go Window Help O [ wxe T Q 8 Fri2Aug 644AM

& Always expand the Al S

Industry: Customize responses to specific industries, including legal, financial
services, creative services, healthcare, construction, manufacturing, government,
education, and IT services.
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How to Customize Al Prompt on Mac

Customize the responses of Lumi, your Al reading assistant, to match your unique
requirements. Follow these steps:

Begin by opening the Al Assistant. To do this, click the "Al Assistant" option from
the toolbar under the "Tools" tab and open “Al Chat.”

Within the Al Assistant, type "#" across the available prompt space and select the
"Custom Prompts" option at the bottom of the drop-up menu.
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In the pop-up "Custom" window, click the "Add" button to create a new custom
prompt.
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Custom Prompts

Assign a meaningful name to your custom prompt, such as "Bullet Points". In the
"Prompt Content" field, specify the instructions you want the Al to follow. For
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instance, you can input "Convert the following content into bullet points". Save
your custom prompt settings by clicking "Add".
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Add Chat with Al prompt

Now that you've created your tailored prompt. When you encounter content that
you want to transform into bullet points, follow these steps.

Select the "Bullet Points" command after typing "#" across the prompt box.

Input or paste the text you wish to convert into bullet points.
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Melio, 'm Lumi, your Al assistant. How can |
assistant you today?

Sample prompts:

This makes it tial for individuals to
be vigilant autious when han

's identity before clicking o
or providing information, and avoid
sharing personal detals over unsclicited
channels.

Click the "Send" button to kickstart the process. Lumi, powered by advanced Al
technology, will promptly analyze the provided text and craft organized bullet
points based on your custom prompt.
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Phishing attacks can lead 1o identity
theft, financial fraud, or other malicious
purposes.

Attacks have become sophisticated,
making viglance an

and avoid sharing personal detall
unsolicited channals.

Do you want 1o enable the feature?

No, just answer the question.
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How to Explain PDF Content with Al on Mac

PDFelement empowers you to effortlessly enhance your understanding of PDF
content, promoting clarity and collaboration. Follow these simple steps to
effectively explain PDF content:

Begin by opening your intended PDF file. Click the "Al Assistant" option found
under the main toolbar.

Continue into "Al Chat” and look for “"Chat With Al” option from the pop-up
window.

Type "#" and choose the "Explain” command from the pop-up screen. Enter the
text you wish to explain.

-

5 @
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Sample prompts:

Lumi, our Al reading assistant, will swiftly provide you with an explanation. Feel
free to copy this explanation for future reference.
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maice their messages appear legitimate.

To effortlessly explain specific text within your PDF, right-click the desired text in

your current PDF, choose "Al Content Processing" > "Explain," and the Al
Assistant will instantly display the explanation for the selected text.
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How to Use Al PDF Grammar Checker

Using a PDF grammar checker in PDFelement is a straightforward process that
can significantly enhance the quality of your documents. This Al-powered feature
provides great utility as it saves you time from proofreading the PDF manually.
Here's a step-by-step guide on how to utilize the PDF grammar checker when
using PDFelement:

After you have opened the PDF file in PDFelement, move to click "Al Assistant™
from near the upper right corner. Now, move the cursor to "Al Grammar Check”
and choose either “Paragraph Grammar Check” or “PDF Grammar Check” to
proceed.
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Create a PDF from scratch, upload from the Template Mall or Cloud, scan,
convert from different formats, or open from your clipboard.

Effortless OCR

Transform images into editable or searchable text with our OCR feature.

Edit & Comment

Use edit tool or comment tool to modify the content.

PDF Enhancement

Merge, crop, organize pages, and compress for peak PDF performance .
Convert with ease to various formats. Premium members enjoy enhanced
privileges.

If you choose "Paragraph Grammar Check,” a window on the right side will open
for you to copy and paste the targeted paragraph there. You can check up to
2000 characters at the same time. Now. click “Check” to wait for the app to check
the grammar using Al. When it is done, you can copy the grammatically correct
paragraph using the copy icon and paste it into the PDF.
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Effortless OCR

Transform images into editable or searchable text with our OCR feature.

Edit & Comment

Use edit tool or comment tool to modify the content.

PDF Enhancement

Merge, crop, organize pages, and compress for peak PDF performance.
Convert with ease to various formats. Premium members enjoy enhanced
privileges.
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In case you go for the "PDF Grammar Check” option, you will be able to check the
grammar of the PDF text using the "Page Range” in the right side window. After
deciding the page range, hit "Check” and “Save” the PDF file using the pop-up
window. The program will start the grammar-checking process and save it in a
new PDF file. You can "Open” the newly optimized file and check if the result is to
your satisfaction.
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PDF Generation

Create a PDF from scratch, upload from the Template Mall or Cloud, scan,
convert from different formats, or open from your clipboard.

Effortless OCR

Transform images into editable or searchable text with our OCR feature.

Edit & Comment

Use edit tool or comment tool to modify the content.

PDF Enhancement

Merge, crop, organize pages, and compress for peak PDF performance.
Convert with ease to various formats. Premium members enjoy enhanced
privileges.

How to Rewrite Text with Al on Mac

Elevate your PDF documents effortlessly using Lumi, the Al reading assistant.
Experience the power of enhanced grammar, improved word choice, and more
through easy text rewriting. Follow these steps to harness the capabilities of Al-
driven rewriting:

Begin by opening your PDF within PDFelement. Easily access the Al Assistant by
clicking the "Al Assistant” button present across the toolbar on the right.

Within the Al Assistant Chat box, type “#" in the prompt box and select the
"Rewrite" command. Input the text you wish to enhance and improve for better
clarity and expression.
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Desktop

Seamlessly read, edit, comment, compress, convert, and sign. Premium
members enjoy limitless access, including e-signatures.

Mobile

Your mobile office, with the essential desktop-level functions, enables you to
work anywhere.

Click the send icon to set Lumi into action. Witness as Lumi swiftly rewrites the
text, providing you with a refined version. Feel free to copy the result and
seamlessly paste it into your current document or a new file.
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Desktop

Seamlessly read, edit, comment, compress, convert, and sign. Premium
members enjoy limitless access, including e-signatures.

Mobile

Your mobile office, with the essential desktop-level functions, enables you to
work anywhere.
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For quick access to the Rewrite feature, start by choosing the text you want to
rewrite. Next, right-click the selected text.

A menu will appear. Look for "Al Content Processing” and click on it. Then,
choose "Rewrite."
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Desktop

Seamlessly read, edit, comment, compress, convert, and sign. Premium
members enjoy limitless access, including e -sig

Mobile

Your mobile office, with the essential desktop-|
work anywhere.

Cloud

Effortiessly sync files and e-signatures across
switch seamlessly.

Your text will be swiftly rewritten and displayed in the Al Sidebar on the right.

How to Summarize Text with Al on Mac

Make summarizing text a breeze on your Mac using PDFelement's Lumi Al
reading assistant. Lumi can quickly create condensed summaries of your PDF
content, highlighting the main points.

Open the "Al Assistant” under the "Home" tab and click on the "Al Summarize"
option in the protruding menu to select “Summarize Current PDF.” PDFelement
will generate a concise summary of your PDF document, providing an abstract, an
outline, three key points, and three questions related to the content.
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work anywhere.
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If you want to summarize some specific text in the current PDF document, type
“#" in the prompt box, choose the "Summarize" command and type in the text
you want to summarize.
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Click the send icon to instantly receive Lumi's Al-generated summary. It includes
an overview, a structured outline, and essential keywords for quick reference.
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Desktop

Seamlessly read, edit, comment, compress, convert, and sign. Premium
members enjoy limitless access, including e-signatures.

Mobile

Your mobile office, with the essential desktop-level functions, enables you to
work anywhere.

Chocse or ask & question to start a

Cloud conversation:

Effortlessly sync files and e-signatures across devices. Sign without limits,
switch seamlessly.

To swiftly summarize specific text within your PDF, start by highlighting the
desired text portion. Next, right-click the highlighted text.

From the context menu that appears, navigate to "Al Content Processing" and
choose "Summarize."
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Cloud
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Lumi will instantly swing into action, generating an abstract, an outline, and three
key points associated with the selected text displayed in the Al Sidebar on the
right.

How to Translate PDF with Al on Mac

Transform your PDF documents into various languages seamlessly using Lumi Al
reading assistant on Mac. Follow these steps to harness the power of Al
translation:

Begin by launching your PDF in PDFelement. Under the "Al Assistant” tab on the
secondary toolbar, simply choose "Al Translate." Go with the option of “Word
Translator” or “PDF Translator” according to your needs.
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work anywhere.
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switch seamlessly.

%0 T Q 8 Fi2Aug THE1TAM

Suspicious
Identity, and aw

Choose or ask a question to start a

%t are the key points?
Wt are some ways 1o protect against

If you go for the "PDF Translator” option, choose your desired target language.
And Lumi, our Al reading assistant, will automatically detect the source language.

Lumi will reveal the translated content in the panel on the right.
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Seamlessly read, edit, comment, compress, convert, and sign. Premium
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Your mobile office, with the essential desktop-level functions, enables you to
work anywhere.

Cloud

Effortlessly sync files and e-signatures across devices. Sign without limits,
switch seamlessly.
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Alternatively, you can opt for the "Word Translator" feature to open a translation
panel on the right-side of the window.
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Desktop

Seamlessly read, edit, comment, compress, convert, and sign. Premium
members enjoy limitless access, including e-signatures. 000
Translate

Mobile

Translkation

Your mobile office, with the essential desktop-level functions, enables you to
work anywhere.

Cloud

Effortlessly sync files and e-signatures across devices. Sign without limits,
switch seamlessly.

¥ Translate text in real-time

Copy the text you wish to translate. Al will identify the source language. Specify
the target language and simply copy the translated text for your convenience.
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Effortlessly sync files and e-signatures across devices. Sign without limits,
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& Translate text In real-time
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For swift text translation within your current PDF, highlight your desired text,
right-click, choose "Translate ...", select the target language in the Al Sidebar, and
witness the instant translation by Lumi.
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Search with Wikipedia

Cloud Al Content Processing

Effortlessly sync files and e-signatures across devices. Sign without limits,
switch seamlessly.
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Seamlessly read, edit, comment, compress, convert, and sign. Premium
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Mobile

Your mobile office, with the essential desktop- level functions, enables you to . commenter sans soudure
work anywhere.

Cloud

Effortlessly sync files and e-signatures across devices. Sign without limits,
switch seamlessly.
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Note:
If you prefer not to translate text immediately after selecting it, you can uncheck
the "Translate text in real-time" option at the bottom.

& Wondershare PDFelementPro  Fila Ecit  View Tool Go  Window Help @ P wwer T OO 8 FilAug 1114AM

Word Transiator

Datected Lang.. = Franh

Desktop
Seamlessly read, edit, comment, compress, convert, and sign. Premium
members enjoy limitless access, including e-signatures.

Tramslate

Mobile

Translation
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How to Use Al Knowledge Card

As PDFelement is an Al-powered PDF editor, it provides many Al features that
make managing PDF documents a lot easier and smoother. One of these features
is the Al Knowledge Card, which lets you see an overview of your PDF files
without opening the file. It works for all the PDF files that are processed or
generated using PDFelement’s Al. The following is an in-depth guide to utilize
this feature for your benefit:

As you launch PDFelement on your Mac, you will see many options on the left
side panel to access your PDF files. From these options, select “PDFelement
Cloud” to access the PDFs you have stored in the cloud storage. Here, you will
find three tabs, "Cloud Files,” “Shared,” and "Al Generated.”

247



B Wondershare PDFelement

@ Wondershare PDFelement Pro  File Edit View Tool Go Window Help

New Tab

CpanpiE PDFelement Cloud

Create PDF ~

Name Modified v

&) Sync Files

. Sync Document

. Share

. sample contract.pdf

1#-2024-07-19 18-06-55.pdf
Filmora® & _20240607155519.pdf
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Now, approach the “Al Generated” tab and tap the file you want to open. This will
lead to an Al Knowledge Card appearing on the right side of the screen. Within
this window, you will be able to see the "Overview” of the document and the
“Tags” it includes.
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How to Read Aloud PDF

The feature to read PDF documents aloud can be incredibly useful for a variety of
purposes. A few cases include proofreading, enhancing accessibility, or simply
listening to the content instead of reading. Below is the guide on how to read
aloud a PDF using PDFelement:

From the toolbar located near the top-middle of the screen, press “Tools” and
move on to click “More.” It will drop down a list of options, from which tap the
last one, “Read.”
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members enjoy limitless access, including e -signatures.
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Your mobile office, with the essential desktop- level functions, enables you to
work anywhere.
Cloud

Effortlessly sync files and e-signatures across devices. Sign without limits,
switch seamlessly.

PDFelement will now start reading your PDF document aloud. You will see a blue
ribbon informing you of which page the program is currently reading from. It also
includes a few options: “Exit” to stop the reading of the PDF and “Continue” to
start reading the PDF. At the end of the ribbon on the right side, a “Settings” icon
is located, which you can use to open reading settings.
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In the settings, you can define “Reading Range” with options “Only read the
current page” and “Read from the current page to the end of the file.” Moreover,
in the "Reading Settings” section, choose “Reading Voice,” "Reading Speed,” and
“Reading Volume.” There are many options available for all choices. Finally, tap
“Apply” to implement new changes.
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